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Message to AU Students

AU Undergraduate Student Catalog can be used as a reference guide to student life at AU as it
provides answers to many of the questions students ask. It gives information about the university,
the programs offered by each of the nine colleges, admission and registration procedures, and
the key regulations that are relevant to students.

History of AU

Ajman University was founded in 1988 as a non-conventional private institution of higher
education. The university was established by His Highness Sheikh Humaid Bin Rashid Al-Nuaimi,
Member of the Supreme Council and Ruler of Ajman. On 17th June 1988, His Highness issued
an Emiri Decree establishing Ajman University College of Science and Technology (AUCST), as
AUST was then called, and the first intake of students commenced its learning journey at AUCST
on 15th September that year. The Ministry of Education - Higher Education Affairs , decree No
54 of 1997, brought a name change to AUCST as it became Ajman University of Science and
Technology (AUST). The name of the university has been changed from Ajman University of
Science and Technology (AUST) to Ajman University (AU) starting from 26th of Oct. 2016. AU
offers 24 accredited undergraduate programs and 12 accredited graduate programs. The aim of
these programs is to provide the community with competent graduates capable of using
technology and its applications for the development of UAE society.

Accreditation and Licensure

Ajman University is licensed and its programs are accredited by the Commission for Academic
Accreditation (CAA) of the Ministry of Education in the United Arab Emirates.
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Vision, Mission, Goals, and Core Values

AU Vision

Ajman University aims to be internationally recognized as one of the leading universities in the
Arab world in terms of cutting-edge learning, impactful research and responsible outreach and
community engagement.

AU Mission

Ajman University (AU) is a multicultural academic institution that offers a broad range of high
guality and relevant academic programs. The University strives to fulfil the needs of students,
alumni, employers, and society through quality education, scholarship and community
engagement. AU develops well-rounded graduates who are professionally competent, socially
responsible, innovative and active contributors to sustainable development of the UAE and
beyond.

AU Goals

AU strive to achieve the following goals:

Ensuring excellence in teaching and learning

Enhancing the quality, relevance, and impact of research and intellectual contribution
Recruiting, supporting and fostering the development of a bright anddiverse student body
Enhancing the visibility and the positioning of the University

Building impactful and long-lasting ties with the external communities

Promoting cutting-edge and innovative support services

o g wnh e

Core Values

Excellence: All AU activities are conducted with strong emphasis on international
quality standards.

Integrity: AU adheres to the principles of honesty, trustworthiness, reliability,
transparency and accountability.

Inclusiveness: AU embraces shared governance, inspires tolerance, and promotes
diversity.



U

Social Responsibility: AU promotes community engagement, environmental sustainability
and global citizenship. It also promotes awareness of, and support for,
the needs and challenges of the local and global communities.

Innovation: AU supports creative activities that approach challenges and issues

from multiple perspectives in order to find solutions and advance
knowledge.
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System of Education and Programs Offered

Accredited Degree Programs Offered

a. Undergraduate Programs

College of Dentistry Lol b ads

Degrees Years of Total Certificate and percentage required for admission
offered/Concentration Study CrHrs G g llalf dsnilly Balgiudl

Jdsg, bl diglell ols)adl Bao alebu)
claasl Al | Seesall

Doctor of Dental Surgery 199

5 Advanced Stream - MOE (80%) with minimum score of

(80%) in chemistry, Biology and physics / Grade 12.

slgo sint go (% 80) @aleslf g duyyill &lyg - padio Lo
) e Sy ¥ Jamg i LIS il b gliilly sl g plios Sl
%80

College of Medicine _iads

Years of e .
Degrees offered/Concentration Study Certificate and zerf:er!tage required for
Sl sl fdsg, bl diglell ol )udl Roy admission

o GO dyglIalf duilly balgiull
ol

Bachelor of Medicine and Bachelor of Surgery
(M.B.B.S)
Ayl ool 6 pugye LSy

Advanced Stream - MOE (90%)

%90) @aleslly dusyill 8l39 -~ padia lue
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College of Pharmacy & Health Sciences

Years of
SFudy

[-EW4]

Degrees offered/Concentration
lagall dalell cils,adl

Shaxasill PR

Bachelor of Pharmacy
awadl puguyelsy

4

Aol polally dlapall dulS

Certificate and percentage required for admission
St dugllall duilly dalgull

Advanced Stream - MOE (70%) with minimum score of
(70%) in Chemistry, Biology

sloo shint go . (% 70) mulesll g duyall 8yl - padio laswe
C%70) g Jas ¥ Jase slearSIl g sls¥

College of Engineering & Information Technology wloglell LisgliShg dwaigll &S

Years of
S!udy

0

Degrees offered/Concentration
Jdmg,dall dralell ol yall

S FRNAR

Certificate and percentage required for admission
G dygliall duuilly dalg-dull

B. Sc. in Electrical Engineering /
Instrumentation and Control
dwaiglhl -8 polell GugsedlSy
@Soilly guleall d3ga] fausly g

B. Sc. in Electrical Engineering/

Electronics and Communication
Lwaigl o polell puguollSy | 4 142

S¥Las¥ g el SI¥I /aul, gl

B. Sc. in Electrical Engineering/
Power and renewable Energy
dswaigll S8 pglell g )edlsy
Baanill ddlally soallasl, ¢S

B. Sc. in Biomedical Engineering 4 141
claslf duwsin b polell ugsellSy
dudall

B. Sc. in Computer Engineering 4 140
Awais 6 polell jugsye LS,
cgwld

B. Sc. in Civil Engineering 4 141
dpiadl dawaigll ;6 polell pugse LS

B. Sc. in Mechanical Engineering 4 141
swaigll 5 polell yugsyedlSy
Aol

Advanced Stream - MOE (70%)
General Stream — MOE (90%) with minimum score of
(90%) in Math and Science in Grade 12, with studying a
foundation course in physics.
Technical / Industrial with minimum score of (80%) with
Physics and Mathematics average 70%.
% 70) @alesll g dusyall 8l39 - padio luo
sloa jlist go (990) @ulell g dusyall 5yl - ple Lao
(%90) e Jay ¥ Juze juiie I Cauadl 3 polelly bossly,dl
deoldl b SLeals sl Gluo duslys go
slga jlairt go %80 oo Jiy ¥ Joss eliall /il Ll -
70 pe oy ¥ Jase sbipall g ciloaal,Jf

B. Sc. in Information Systems\

Project Management

[ ologlall @lai ;5 polalf jug,e IS,
E_)L\fu.o 5)'.\!

4 123
B. Sc. in Information Systems\ E-

Business Management
[ cloglall @las ;4 polalf jugs,e IS
digyiST) gy liins 8yl]

Advanced Stream - MOE (60%) / General Stream —
MOE % 70(%)

8l = ple Lo (%00 ) mulell g dupy3ll 359 - padio lawo
0%70 eulesll g dyysll

A

-
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B. Sc. in Information Advanced Stream - MOE (70%)
Technology/ Networking and General Stream - MOE80%
Security 8l ™ ple ylasa (% 70) ulesll g dusyall 8l39 - padio lue
g oSS - poleldl ugsye LSy 80% culesll g il
cloglell poly LS sl wloglell

B. Sc. in Information 4 123
Technology/ Databases and
Web Systems
Lrgdodss 6 polall Gugy)ellsy
dalasily wbledl aclgd/ ciloglell
ey X

College of Architecture, Art and DeSign  cexaslly ogially 8)lasll 4lS

: Years of
De/%[ieﬁf'e[edlCo??grﬁl,on Study Certificate and percentage required for admission
o L Bao Sl dyg L1 ssailg dalgmiall
Shaasd FE N
Bachelor of Architecture 5 170 | Advanced Stream - MOE (70%)
dpleall 8 puguellsy General Stream — MOE (80%)

Industrial Stream with minimum score of (80%).
8l = ple slua: (% 70) mulesll g dupyall 559 = padio Hlawo
%080 oo Jis ¥ Jaze seliadl jLusll- (%80) mulesll g dyyyall

B.Sc. in Building Engineering & 4 132 | Advanced Stream - MOE (70%)
Construction Management General Stream — MOE (90%) with minimum score of
sliddl dowads 8 palall ugsye LSy (90%) in Math and Science in Grade 12, with studying a
wlelaus¥ &by foundation course in physics.

Technical / Industrial with minimum score of (80%) with
Physics and Mathematics average 70%.

% 70) muleill g duyall )59 = padia lawo
Sl Il slg sl go (90) @ulesll g dusyall 8yl - ple Lo
dlys 20 (%90) e Jay ¥ Jase jie LI Cauall L6 polelly
ool b SLeals sl Gluwo
slga szt go %80 oo Jiy ¥ Joss eliall /il Ll -
70 pe oy ¥ Jase sbipall g ciloaal,Jf

Bachelor of Interior Design 4 134 | Advanced Stream - MOE / General Stream — MOE (60%).
A mreadll pugy,e LSy Industrial Stream with minimum score of (60%).

9 4wl 8)l39 ~ ple jlaso : @alesll g duayidl 8059 = padin jlao

(%00) ¢ ulesll

%60 pe Sy ¥ Jase pelialdl Ll -
1

13
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College of Business Administration Jjlec¥i sl a.ls

; Years of
De/gfji:jf‘e[edICo?tfgfﬂon Study Certificate and percentage required for admission
N das Sl daglialf d ity Balgiull
e FINAN
B. Sc. in Management 4 126 Advanced Stream - MOE / General Stream — MOE /
B)b}ﬂ gﬁ |°9‘L"" u.ug._v)g."S__l (60(%)
8ylj9 ~ ple jlawo ¢ mulesdl g duyidl B)l59 - padio o
B. Sc. in Marketing 4 126 s e “/"’;) o
Grgmaill 8 polell gy dlSy (%60V)  @alesll g dusysl
B. Sc. in Finance 4 126
kol 6 polell yugyyellsy
B. Sc. in Accounting 4 126
Al b polell pugy,elLS

College of Humanities & Sciences pglelly cliluwi¥ iuls

Degrees offered/Concentration Certificate and percentage required

. o 1( /% - . for admission
albawsill /asg il dgle )l cils)all Gt g linl) e suilly Balgl]

Bachelor of Education in Teacher Training Program 4 132 | Advanced Stream - MOE / General
in Arabic Language and Islamic Studies Stream — MOE / (60%)
dpyell dlll ;8 eleoslac] 8 dunyall GugsedlSy ¢ alenll g duysll 8)l5 ~ padio sluo
- IDSTING (TN | ¢ adesll g duyall 8yl - ple jlaso
*%60)
Bachelor of Education in Teacher Training Program 4 132

in Mathematics and Science
poletly ool S8 mleo slacl 8 duyall ugs)edlsy

Bachelor of Education - Teaching English as a 4 129
Foreign Language *
Ao 31 Ay AT AU juyyaT b A2l puguyellS,

B. A. in Sociology and Social Work 4 126
drcloia¥l doadly floin¥l @le b cils¥ gy LS,

B. A. in Psychology 4 126
ol mle 8 ola¥ Guge Il



https://www.ajman.ac.ae/en/academics/academic-programs-majors/programs/bachelor-of-science-in-accounting.html
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College of Mass Communication pe¥f ils

Degrees offered/Concentration

claasall Jisgdall dalell cils)udl

Years of

Study
830

FOMNN

Certificate and percentage required for
admission
GO A lIalf duuilly Balgiudl

B. A. in Mass Communication/ Public
Relations and Advertising
doledl wlidell] pMeXl b ¥l Gugs)ellS,

Advanced Stream - MOE / General

Stream — MOE / (60%)
ple jbusa: muleill g duyill 5)lj9 = padio jlava

oMeXlg (600) oulesll g dpyall 8)l5q -

B. A. in Mass Communication/ Radio and
Television
09u5alilly Ach3¥i] pMe¥l b Sls¥l ywgs,e LS

4 126
B. A. in Mass Communication/ Print and

Electronic Press
dcgulno ddlounl pMeXl b Gla¥l yugsellSy
duig,asly

B. A. in Mass Communication/ Graphic
Design
oSl @raiatllf BMeXl b Cl¥ ugy,sllSy

College of Law sLal auls

: Years of
T = Certificate and percentage required for admission
B LW DiglIatf duilly Bslg-dull

FIWAN

[amgyall dealell cilsyall Study

clbaw sl

Bachelor of Law 4 132
0Lal 8 uguye LSy

Advanced Stream - MOE / General Stream —
MOE / (%60)

B_)\j_}—eh: Jla ¢ ﬁﬂ\)iﬁ)ﬂ\ﬁ)\j}—eﬁhj.‘u
%60 ¢ adaill 54y yll

N. B.: Students who hold agricultural, industrial, technical, commercial, vocational & religious
Secondary school certificates are eligible for admission to all degree programs offered to holders
of Literary secondary school certificates.
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Minor Programs offered by the Colleges

College

Engineering and
Information
Technology

L o) 535 dunigl)

e sladll

Program

Electrical Engineering

Eligible Students (Major Programs)

Biomedical Engineering

Computer Engineering

Biomedical Engineering

Electrical Engineering

Computer Engineering

Information Systems

All programs at AU other than programs of Computer
Engineering, Information Technology and Information Systems
programs

Web Development

All programs at AU other than programs of Computer
Engineering, Information Technology and Information Systems
programs

Information Technology

All programs at AU other than programs of Computer
Engineering, Information Technology and Information Systems
programs

Computer Science

All programs at AU other than programs offered by the
Department of Information Technology

Networking and Security

All major in an engineering discipline except Computer
Engineering

Business
Administration
Jee Y15

Accounting

College of Business Administration

College of Information Technology

College of Information Systems

Marketing

College of Business Administration

College of Pharmacy

Management

College of Business Administration

College of Engineering & IT

College of Pharmacy

Major of Artchitecture

Finance

College of Business Administration
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Admission and Registration

Applications for admission should be submitted Online at apply.ajman.ac.ae or to the Office of
Admissions and Registration prior to the beginning of each semester. To be eligible for admission,
a student must have a secondary school certificate issued in the UAE, or its equivalent as
approved by the UAE Ministry of Education.

The AU Council of Academic and Scientific Affairs determines the number of students to be
admitted to each degree program each semester, according to the university’s available
resources.

6.1. General Admission Conditions

a. Holders of UAE Secondary School Certificate:

Holders of a Secondary School Certificate (SSC), Science Section, or Advance Stream are eligible
for admission in any College of the university if they satisfy the minimum score requirement for
the degree program (see Table 1).

General Stream

» Holders of a Secondary School Certificate (SSC), General Stream (MOE), are eligible for
admission in all colleges eligible for literary section with a minimum score of 60%.

» General Stream (MOE) are eligible for admission for the following majors if they obtain
Average (90%) with minimum score of (90%) in Math and Science in Grade 12, with
studying physics as a foundation course in AU:

e B. Sc. in Electrical Engineering
o Instrumentation and Control
o Electronics and Communication
o Power and Renewable Energy

B. Sc. in Biomedical Engineering

B. Sc. in Computer Engineering

e Bachelor of Science in Civil Engineering

e Bachelor of Science in Mechanical Engineering

e Bachelor of Science in Building Engineering & Construction Management

17
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» General Stream (MOE) are eligible for admission for the following majors if they obtain
average (80%) in Grade 12:

e B. Sc. in Information Technology/ Networking and Security
e B. Sc. in Information Technology/ Databases and Web Systems
e Bachelor of Architecture

» General Stream (MOE) are eligible for admission for the following majors if they obtain
Average (70%) for the following majors:

e B. Sc. in Information Systems\ Project Management
e B. Sc. in Information Systems\ E-Business Management

» Holders of the Secondary School Certificate, Literary Section, with a minimum score of
60 percent, are eligible for admission to all degree programs in the following colleges:

e Business Administration
e Law
¢ Mass Communication

They are also eligible for admission to the following programs offered by other colleges:
e Bachelor of Education/Teacher Training Program in Arabic and Islamic Studies
e Bachelor of Education in Teaching English as a Foreign Language
e Bachelor of Arts in Sociology and Social Work
e Bachelor of Arts in Psychology
e Bachelor of Interior Design

The decision to admit a student is made on a competitive basis, taking into account the number
of available places as determined by the individual college and the applicant’s final secondary
school examination score.

Applications made by holders of foreign secondary school certificates will be considered according
to Circular No. 200, 2004, and Circular No. 133, 2005, issued by His Excellency the Minister of
Education/Higher Education Affairs, UAE, as listed below:

b. Holders of Foreign Secondary School Certificates other than British System
Certificates

In general, holders of the National High-school Certificate of a foreign country are eligible for
admission if:

e The certificate is considered for admission in governmental universities of the country where
it is obtained

e The certificate is awarded after at least 12 years of schooling

e The certificate includes at least six subjects covering the following four areas:
e Mathematics
e Sciences
e Languages

A
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e Social Sciences/Humanities or Arts
e SATL is required for all majors.( American Curriculum)

Holders of High-school certificates from countries having two-level high-school certificates, must
submit the certificate of the higher level.

Examples of Acceptable Foreign Certificates:

C.

Iranian: the Pre-University Certificate

Indian Board(s): Senior Secondary School Certificate

Pakistani Board(s): Higher Secondary School Certificate (Part I1)

French Baccalaureate: completion of Part Il

International Baccalaureate: completion of six subjects, with three at the higher level
American High-school Diploma.

West African Senior School Certificate

Holders of British System Certificates (IGCSE, GCSE, GCE)

Except for College of Medicine, a holder of a British system certificate is eligible for admission if:

Has completed 12 years of study by the time she/he has finished secondary education and
must provide proof thereof.

The highest 7 grades obtained will be considered as follows:

A minimum grade of C in 5 O-Level subjects, and minimum grade of D in 2 AS-Level subjects
or

A minimum grade of C in 6 O-Level subjects and a minimum grade of E in one A-Level subject.
The courses should cover at least four areas of study: Mathematics, Sciences, Social Studies,
Fine Arts & Design, and Languages.

For an applicant to be considered as a graduate of the Science Track in secondary education
she/he must have successfully studied at least 2 Science and one Mathematics subject at O-
Level and AS-Level or A-Level.

D. Applicants to the College of Medicine
The College offers a highly innovative 6-year full time program consisting of one year of

Foundation and 5 years of medical studies leading to the award of the degree of Bachelor of
Medicine and Bachelor of Surgery (MBBS)

19



Requirements for Ajman University MBBS

1. Admission to the Foundation Year

Table 1: Entry Requirements for Ajman University MBBS Foundation Year

Certificate type

UAE NATIONAL CURRICULUM

Entry requirement

High School 12t Grade (Science
Stream)

Minimum Score/grade

907100

AMERICAN CURRICULUM

High School

90/100

SAT | Test (before 2016)

1400/2400

SAT | Test (After 2016 )

1000/1600

SAT Il'in 2 Subjects (Biology,
Chemistry, Physics, and Math 1)

550/800

BRITISH CURRICULUM

Applicant should obtain a 12th grade
report card from the school

Two Subjects in A2 Level in Relevant
subjects (Biology, Chemistry, Physics,
and Math)

B,B

OR

Two Subjects in AS Level in Relevant
subjects (Biology, Chemistry, Physics,
and Math)

AB

Four Subjects in GCSE Level in
Relevant subjects (Biology, Chemistry,
Physics, and Math)

B,B,B,B

INTERNATIONAL
BACCALAUREATE (IB)

Applicant should obtain a 12th grade
report card

IB High Level (HL) in Three relevant
subjects (Biology, Chemistry, Physics,
and Math)

54,4

IB Diploma Total
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OTHER CURRICULA

Students from other international systems can take any of the above
listed system exams and submit documents that prove that they
have finished 12 years of schooling in their home countries and have
their high school documents’ equalization completed in the UAE
Ministry of Education. Students will be evaluated based on their high
school performance. Students must also meet prescribed English

language requirements.

English Language Proficiency for
ALL Curricula (One of)

EmSAT English — Achieve 1400+
TOEFL IBT 60
OOPT B1
IELTS 5.5
Personal Interview Pass

2. Direct Entry Option

At the discretion of AUCoM, exceptional students who meet the following requirements may be

admitted directly into Year 1 (Phase I).

Table 2: Direct Admission Requirements for Ajman University MBBS

Certificate type

Entry requirement

Minimum Score/grade

. " .
UAE NATIONAL CURRICULUM | -9 School 127 Grade (Science 98/100
Stream)
High School 98/100
SAT | Test (before 2016) 1600/2400
AMERICAN CURRICULUM SAT | Test (After 2016)) 120011600
SAT Ilin 2 Subjects (Biology,
Chemistry, Physics, and Math Il) 650/800
Applicant should obtain a 12th grade
report card from the school
BRITISH CURRICULUM Two Subjects in A2 Level in Relevant
subjects (Biology, Chemistry, Physics, | A/A
and Math)
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AND

Two Subjects in AS Level in Relevant AA
subjects (Biology, Chemistry, Physics,
and Math)

AND

Four Subjects in GCSE Level in AABB
Relevant subjects (Biology, Chemistry,
Physics, and Math)

Applicant should obtain a 12th grade

report card
INTERNATIONAL IB High Level (HL) in Three relevant
BACCALAUREATE (IB) subjects (Biology, Chemistry, Physics, | 5,6,6
and Math)
IB Diploma Total 30
EmSAT English — Achieve 1550
TOEFL IBT 79
English Language Proficiency for
ALL Curricula (One of) OOPT C1
IELTS 6.5
Personal Interview Pass

6.2 English Language Proficiency

Full admission to programs where the medium of instruction is English is given only to applicants
with a score of at least 500 in the TOEFL (paper-based test), 61 in TOEFL (iBT), Computer Based
Test (CBT) 173, EmSAT Achieve English 1100, Band 5 in IELTS (Academic), 41 in (Cambridge
English: Advanced Test of English Language), IESOL B1 or 36 in (Pearson Test of English
Academic). Except for Medicine (see Table 2))

Full admission to College of Mass Communication is given only to applicants with a score of at
least 450 in the TOEFL (paper-based test), EmSAT Achieve English 900, Band 4.5 in IELTS
(Academic),

English Proficiency scores are accepted only if they were obtained less than two years from the
admission date. Institutional TOEFL score is considered only when the test is taken at an
AMIDEAST UAE centre.

Students who do not satisfy the above-mentioned minimum English proficiency requirement may
begin their studies with conditional admission.

During their first semester, holders of TOEFL, with a score between 450 and 499 or equivalent in
IELTS and EmSAT, will be required to enroll in the Intensive English Program (IEP) covered by
the the General Education Program, until they obtain at least 500 in the TOEFL, or its equivalent.

A
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Admitted students with a score below 450 (TOEFL) or equivalentare required to enroll in an
English preparation course (lower level) at the on-campus Continuing Education Centre. However,
colleges will reserve a seat for them, for one semester only, if they obtain a score of at least 450
in TOEFL or its equivalent test score at the end of the first semester of registration.

6.3 Admission on Probation

Applicants holding a high-school score below the required minimum admission score, not less
than 60%, of an academic program may be admitted on probation in a program. They must sign
an undertaking stating that they are aware that they will be dismissed from the program at the end
of the probation period(usually one semester) if they do not satisfy the condition(s) set by the
College, such as obtaining a Grade C in certain course, or a CGPA greater than or equal to
acertain value above or equal to 2, etc.

6.4 Documents Required for Admission
e Application form, ( can beobtained online,)

e UAE Secondary School Certificate, or its equivalent, and grade transcript. Certified copies
are acceptable

e Equivalency certificate issued by the ministry of education UAE for the holders of non UAE
high school certificate

e Photocopy of valid passport & residency visa

e Photocopy of a valid Emirates ID Card

o Birth certificate.

e . Medical Checkup

e Status of UAE National Service for male students.

o Valid certificate of good conduct, issued by an official body
e Six passport-size photos

o Acertificate of proficiency in English language,

Applications will be processed by the Office of Admissions and Registration only after the payment
of application and registration fees.

6.5 Re-Admission

1. New students who have missed two consecutive semesters of enrollment (excluding the
summer semester) at the university shall apply for re-admission by completing the re-enroliment
form available on the online registration system (ORS)..

A new university ID will be issued and the student should pay the non-refundable fee for the
application.

2. Former students who have missed more than four semesters of enroliment at the university
may apply for re-admission and A new university ID will be issued, provided that they achieve the
following:

e The required average in secondary school certificate.
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¢ Avalid English Proficiency Certificate with the required score.

¢ Availability of vacant seats in the major.

e Approval of the College Dean & Registrar.
e Repayment of all debts.

e pay the non-refundable application fee

the Dean of the previous college & the Registrar accept the student to continue in the same major,
the previous courses which the student has studied will be considered if they are included in the
new study plan.

N.B.:-

1- If the student was warned, he/she must transfer to another program providing that his/her
CGPA for the courses to be transferred is 2.0 or higher.

2- In special cases, if the student can graduate within the time allowed for completion of a
degree program and study plan is still activated , re-enroliment of the student with the same
ID & in the same program will be considered after the payment of the required fees of
(300Dhs)

6.6 Transfer Students from Accredited Institutions

Students from accredited institutions of higher education may apply for admission in an AU
program in the same field of study if they have been of good academic standing, i.e., their
Cumulative Grade Point Average (CGPA) is a least 2.0 on a scale of 4.0, or the equivalent, and if
(they have not been subjected to academically or disciplinary dismissal).

However, students who have not been of good academic standing (i.e. those with a CGPA of less
than 2.0 on a scale of 4.0) will be allowed to transfer only to programs in a different field from the
one in which they were enrolled at the institution they previously attended.

Any transferred student is required to meet the English Language Proficiency condition (see
Section 6.2).

The transfer of credited courses is considered for students who are transferring to a similar
program to the one studied previously if:

o their cumulative grade point average is at least 2.0 on a scale of 4.0, or the equivalent
o the number of credit hours for the course is not less than that of the AU equivalent course

e the grade obtained on the previous course must have been at least C (2.0 on a 4.0 scale)
irrespective of the course status ( Satisfactory, Good,ets.......... ) , or the grade that
corresponds to “Merit/Good” for institutions using a different grading scale

e the course content at the institution previously attended should be similar to that of the
corresponding course offered at AU

If the transfer of a student with a CGPA less than 2.0 is accepted in a program within a different
field of study, the transfer of credited General Education courses may be considered if points 2-4
listed above are fulfilled.
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Only grades obtained from courses taken at AU will be taken into account in the calculation of a
student’'s CGPA, i.e.: grades obtained from transferred courses at the previous institution will not
be taken into account in the computation of the CGPA at AU.

It is important to note that AU does not grant transfer students a degree unless they successfully
complete at least 50 percent of the credit hours of the program, including the majority of the final
year courses at AU.

NB :

e Atranscript indicating the courses studied at the previously attended one is required and
should be certified by MOH

e The equivalency certificate is required if the degree has been optained out sied UAE.

o Afee AED 500 will be charged for the evaluation of courses to be transferred. The fee will
be refunded if the student is admitted.

6.7 Certification of Documents

Newly-admitted students are requested to have their documents certified before the end of the
first semester of study; otherwise their registration will be suspended.

e Secondary school certificates obtained in the UAE must be certificated by the UAE Ministry
of Education.

e Secondary certificates obtained abroad must be certificated by the Ministry of Education,
and by either the Ministry of Foreign Affairs of the country of origin and the UAE embassy
in that country.

6.8 Seat Reservation

Students admitted to Medicine (MBBS Program), Dentistry, Pharmacy, programs are required to
pay a seat reservation deposit. This deposit is non-refundable and non-transferable and must be
paid before the deadline stated on the letter of admission. This deposit is deductible from the
student’s fee once the applicant joins Ajman University. If the student asks to defer admission to
the following semester and the request is approved, the deposit will be applied to the following
semester.

6.9 Course Registration for New Students

Newly-admitted students who have a TOEFL score of at least 500 or its equivalent will be allowed
to register for between nine and 18 credit hours according to their study plan.

Newly-admitted students who have a TOEFL score of between 480 and 499, or its equivalent, will
be allowed to register up to nine credit hours according to their study plan, subject to concurrent
registration in the Advanced Level of the Intensive English Program (nine hours per week), which
is covered by the General Education Program.

Newly-admitted students who have a TOEFL score of between 450 and 479 or its equivalent will
be allowed to register for up to six credit hours according to their study plan subject to concurrent
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registration in the Intermediate Level of the Intensive English Program (15 hours per week) which
is offered by the General Education Program.

Newly-admitted students who have a TOEFL score less than 450 or its equivalent, will be allowed
to register for a three-credit hours course according to their study plan subject to concurrent
registration in the Lower Level of the English Program (15 hours per week) which is offered by
AU Continuing Education Centre.

Load of New Students according to their TOEFL Score or its equivalent

Number of Camb.ndge
Universit Number | Pearson English: EmSAT
. y of IEP Test of Advanced IELTS )
Credit . . Achieve
Hours English Test of (Academi) .
Hours . ' . English
' Required | Academic | English
Permitted
Language
9-18
None 36 41 173 5 o1 | 2000 | 4400 B
more
Not more 480-
than 9 9 45 54-60 499 950
Not more 450-
than 6 15 4 45-53 479 825
Below | Below Below
3 15 Below 4 45 450 825

Important:  Students are allowed to complete at most 15 credit hours (university
requirements) before fulfilment of English Language Proficiency requirement.

If the student does not achieve the 500 TOEFL score in the two semesters after his/her admission,
the College Council may consider dismissal of the student from his/her program. In this case, the
student may be allowed to transfer to a program taught in Arabic if he/she satisfies its admission
conditions.

Once a student’s selected courses have been approved by the academic advisor, and on payment
of the tuition fees, the student will obtain a timetable which states the name of the courses, the
schedule of classes, the name of the lecturer and the humber of the classroom or the laboratory
in which the course is held.

6.10 Course Registration for Continuing Students

Colleges encourage non-warned students (see Section 13 for an explanation of the academic
warning system) to use the early registration period to select courses in consultation with their
academic advisors. The early registration period is specified in the academic calendar. Warned
students and students who did not benefit from the early registration can register during the
registration week. See the academic calendar.
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Registered AU students may take some courses outside AU provided that they obtain the prior
approval of the Dean of the College. Acceptance of the transfer of external courses is conducted
according to the criteria outlined in Section 6.5.

6.11 Adding and Dropping Courses

Students may add/drop courses only within the approved period. Students who add and drop
courses during the approved period will not lose the fees paid for dropped courses. When
adding/dropping courses, students should bear in mind that the minimum number of credit hours
for which they may register is nine.

The academic calendar specifies the period allocated for dropping courses without affecting the
student’s academic record, but without refund of fees. The academic calendar also specifies the
last date for withdrawal from a course with a “W” grade without refund of fees. In this case, the
course appears in the transcript with the letter “W” with no effect on the computation of the
semester Grade Point Average or the CGPA.

6.12 Study Load

A student’s “study load” is the number of credit hours for which he or she is registered during the
semester. For the fall and spring semesters, the study load varies from 9 to 18 credit hours, where
one credit hour refers to one lecture hour or two hours of practical study per week, lasting for
fifteen weeks. For summer semesters, the study load varies from three to six credit hours.

Students may increase their study load to up to twenty-one credit hours in the fall and spring
semesters in the following cases:
e Dentistry students
e The student’'s CGPA was at least 3.6 in the preceding semester
e The student is expected to graduate at the end of the semester and his/her CGPA is at least
2.0
A student’s study load is up to six credit hours in a summer semester.

The study load of academically warned students is given in Section 13.

6.13 Time Allowed for Completion of a Degree Program

The maximum time allowed for a student in which he/she may complete a degree program is a
maximum of double the regular number of required semesters. In other words, a four-year
bachelor degree must be completed in a maximum of 16 regular semesters of enrolment in the
program. The minimum time allowed to complete a degree for non-transfer students is a minimum
of six regular semesters for four-year programs and eight regular semesters for five-year
programs.

The maximum and minimum number of semesters of enrolment for transfer students is
determined after the deduction of the number of earned/transferred semesters (15 credits
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correspond to one semester) from the above limits. Suspended semesters are not counted in the
time allowed for students to complete their degree.

6.14 Suspension of Registration
The Suspension request should be applied online on the online registration system (ORS).

Newly-admitted students can suspened their study only in their first semester, and they should
register courses in the next semester. Otherwise, he/she should apply for new admission.

The total number of semesters for former students that can be suspended is four, approval of the
College Dean and the Office of Admissions and Registration is required.

6.15 Right to Cancel Registration

The University reserves the right to cancel an offer of admission if the applicant fails to satisfy all
requirements, or if it is found that admission was obtained through the use of incomplete, falsified,
altered or embellished information. In the case of withdrawal of registration from a matriculated
student, credits earned at AU will be withheld and no transcript will be issued to the student.




\ . .u_ UNDERGRADUATE STUDENT CATALOG 2019-20

AJMAN UNIVERSITY

Orientation Program for New Students

AU gives special attention and assistance to new students to ease the transition between life at
high-school and the university. For this purpose, a special program has been designed:

a. Orientation Session

AU organizes at least six gatherings per academic year at the level of departments. These are
intended to familiarize students with the program, curricula, facilities, department activities, future
opportunities, etc...

Departments are required to engage the Deanship of Student Services (DSS) in at least one of
these activities in order to provide students with more focused details about student life, clubs,
student counseling, career services, etc...

Senior students trained by the DSS may as well be engaged as advisers on non-academic issues.

Academic deans are required to share their plans for student meetings or activities with the DSS.
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Academic Advising

Introduction

As part of its dedication to academic success, AU is committed to offering high quality academic
advising in order to help students in the development and pursuit of academic objectives
consistent with their life goals. Academic advising is an ongoing process that connects students
to the university. We believe it is important to empower each student with knowledge, resources
and skills that will lead to academic success and lifelong desire to learn inside and outside the
classroom.

AU Advising Policy
AU advising policy postulates that:

a) All students shall be informed of the advising policy and advising process during the initial
orientation and be directed to an appropriate advisor;

b) All students shall be assigned advisors;

¢) All students on probation must be given regular advising each semester;

d) All students expected to graduate must be advised at least twice every semester of their
final year;

e) Career counseling and student counseling shall be made available to all students;

f) Advising by faculty members for all new and continuing students shall be provided every
semester;

g) Assessment of department advising shall be carried out every semester as a part of the whole
program assessment;

h) Academic department advising shall be assessed and reviewed every year;

i) Funding and resources shall be made available to all units to ensure effective and efficient
advising at all levels;

j) Training shall be provided for all advisors and peer mentors;

k) Accurate information shall be posted and maintained on the University website.

The Goals of Academic Advising

The objectives of academic advising are:

1. to help students take the right decisions in choosing an appropriate course of study that is
aligned with their interests, abilities and that meets their academic and life objectives;

2. to answer questions raised by students;

3. to ensure students are aware of the consequences of their choices;
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4. to ensure that all students are aware of resources, services and educational opportunities
at AU that may be pertinent to the student’s educational goals;

to provide information on university policies and procedures;

to facilitate the resolution of academic problems, conflicts and concerns, as appropriate;
to refer students, as necessary, to other resources/departments/personnel,

to encourage students to be creative in their academic choices;

to provide a forum for interaction and guidance about life and academic matters;

10. to collect data about students’ needs, expectations and aspirations.

© 0NV

Implementation of the AU Advising Policy

University Responsibilities

a) Provide resources for continuous training of advisors and peer advisors;

b) Gather and disseminate appropriate academic advising materials to assist colleges;

c) Act as a reference service and respond to questions from colleges and departments, as
well as from faculty and students;

d) Take a positive role in solving advising problems;

e) Design advising programs for new faculty;

f) Publish relevant and accurate information on academic advising in the student handbook,
on the university website and other relevant publications.

Colleges and Departments Responsibilities

Faculty members shoulder the responsibility of academic advising which should be part and parcel
of the education process.

Departments, colleges, and the Office of Student Affairs have to:

1. Provide students with advising whenever they need it throughout the academic year;
2. Make all relevant information known to students.

The list below shows the relevant information that should be given to students:

University rules, regulations, and procedures;
Support resources available on campus;
A copy of students’ advising responsibilities;
Necessary forms and academic calendar;
Study plan;
Internship opportunities;
Projected course offerings by the department;
A standardized template for students’ individual study plans; and
i.  University catalogs.
3. Provide training to advisors and peer advisors in the following areas:
l. Learning principles applicable to advising including -
a. University rules, regulations, and procedures;
b. Support resources available on campus;
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A copy of students’ advising responsibilities;

Necessary forms and academic calendar,;

Graduate programs at AU;

Training opportunity;

Major /program requirements;

Projected course offerings by the department;

Il.  Appropriate personal and occupational choices for their advisees

lll. Academic advisors need to have up-to-date knowledge of current affairs
outside AU if they are to give meaningful advice to students;

IV. Advisors must be trained to relate students’ abilities to requirements of their
module/course selections;

V. Technical requirements for the university requirements general education and
major courses;

VI. Resources available on campus.
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Advisor Responsibilities
Advisors are required to:

1. Maintain the primary advising file for each advisee. At a minimum, these files shall contain:
a. A written record of advising session;
b. A copy of the advisee study plan;
c. Copies of advisee transcripts;
d. Copies of advisee current semester timetable;

e. A semester-by-semester graduation study plan for each advisee.
2. Listen to advisee concerns and respect their individual values and choices.
3. Understand and effectively communicate all university and college academic policies and
procedures.
4. Refer advisee to appropriate resources for both academic and non-academic concerns
5. Cooperatively evaluate and assess your academic performance and areas of strength while
assisting in selecting courses.
Encourage advisees participation in co-curricular activities.
Ensure that advisees are aware of opportunities and benefits available at AU.
Maintain confidentiality.
A graduation progress check sheet for each advisee.
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Peer Advisor Responsibilities

AU peer advisors are continuing senior students who work primarily with students on probation.
They are chosen from a select group of students and complete an interview and training process.

Peer advisors are entrusted with:

l. assisting students in choosing courses;

Il. familiarizing students with academic policies and regulations;
M. showing students the resouces on campus;

V. offering advising based on their own experience.
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Peer advisors serve six purposes, as they:

l. Help new students and students in probation at AU;

Il. Help advisees master basic academic processes;

M. Teach students skills for success (i.e. time management, study skills, etc);
V. Act as referral source;

V. Offer an alternative point of view to staff/faculty advisors;

VI. Set examples of successful students.

Student Responsibilities

The advising process depends on the thoughtful participation of students. Students must assume
the following responsibilities:

1.

w

10.

11.

12.

13.

Become familiar with their advisors and advisor offices by initiating contact and seeking
assistance on a regular basis through email, phone, and individual appointment.
Become familiar with academic policies, dates, and deadlines.
Come prepared and on time to meetings with their advisor.
Ask for clarification if the advisor fails to explain an issue or concern in a way that makes
sense to the student.
Read all email communication from the advisor and other AU departments.

Inform their advisor of problems and concerns which may impact their academic
performance as soon as possible.

Familiarize themselves with requirements for graduation and other requirements,
published through different media.

Maintain their own advising folders and take them to every advising session. For
undergraduate students, the folder should include:

e Copies of prior universi