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Log in to Moodle using your username without the domain (example: x.lasthame, and
not x.lasthname@ajman.ac.ae) and password.

AJMAN UNIVERSITY

Ajman University Learning Management System Already have an account?

® Cookies must be enabled in your browser (2 O Username

+9716 7482222 & | Passwand

fyin@OD g

) Remember username

1- Select the course from the Dashboard, as illustrated below:

Timeline +
Spring 2019/2020 Past

Demo Course Banner Faculty Self-service

L]



https://mylms.ajman.ac.ae/login/index.php

2- Inside the course, turn editing on by clicking on the gear icon and then the Turn
editing on option, as illustrated below:

%

i Edit settings

¢ lumedtingon ,,

i Course completion

Filters

o -

Gradebook setup
Outcomes
Backup

Restore

@ = M0

Import
@ Recycle bin
i More...

3- Under a specific topic, click on the Add an activity or resource button, as illustrated
below:

Edit ~

TOPIC 1 »

Edit ~ &

® |Add an activity or resource

foriesourcs




4- Choose Turnitin Assignment 2 as an activity type and click the Add button, as
illustrated below:

Add an activity or resource *
gl resmmmEn .

Creates a Turnitin Moodle Direct assignment which
o @ ot

links an activity in Moodle to an assignment /
@] P (hoice assignments on Turnitin. Once linked, the activity

L]

allows instructors to assess and provide feedback

© Collaborate for student’s written work using the assessment
ca tools available within Turnitin's Document Viewer.
(@] = Database
(@] ﬁ External tool
Q ‘-J Feedback
Q E‘El Forum
Q M Glossary
(@) Interactive Content
(@] gﬂ Lesson
Q @ Quiz
© R SCORM package
(@] & Survey
® @ Turr_utm
Assignment 2
(" Add Cancel

Note: The Assignment type is different from Turnitin Assignment 2 type. Choosing
the Assignment type will not include the features of Turnitin, such as showing
similarity percentage, etc. And in order to change the type, you will have to delete

the activity and add another one.

| Resi : @ Turnitin
Q =itz Assignment 2




5- Set the General Settings as illustrated below:

v General

o Turnitin Assignment Name O Assignment 1

eSummar\/ N N Bl I
iv

‘o Submission Type o O File Upload s

9 Number of Parts a 1s
@ Maximum File Size u|

Site upload limit (100MB) #

B Allow submission of any file | N
o ¢
type?
Display O lity R ts t ]
0 isplay Originality Reports to Vo s

Students

\9 Grade Display ]

@ Auto Refresh Grades / Scores u}

0 Enter a name for the assignment

Check this box if you'd like to display
the summary in the course page

You can have up to 5 parts. However, it is
recommended to have one part only.
Nevertheless, if you chose to have multiple
parts, students should submit unrelated
topics to avoid high similarity percentage.

e The File Type should always be "No"

The Grade Display should always be as
Fraction, as recommended for AU faculty

e [ Display description on course page

Show grades as Fraction (e.g. 89/100) ¢

Yes, automatically refresh originality scores and grades ¢

Enter a summary, if needed, to
provide the students with any details
that would help them out

6 The Submission Type should always
be "File Upload"

The Maximum File Size should
remain as 100MB

Change the option of Displaying
Originality Reports to Students to
"Yes", if you would like the students to
view the similarity percentage of their
assignment

The grades should be refreshed
automatically, therefore leave this
option as it is




6- In the Grade section, keep the type of grade as Point and input the maximum grade
you would like to assign for this assignment, as illustrated below:

v Grade

Grade |
T\’;pe Point ¢

Scale

“

Default competence scale

Maximum grade

100

7- In the Assignment Part 1 section, set the settings as the following:

v Assignment Part 1

L1 Name o Part 1
(24) Start Date 8 ¢ January ¢ 20204 11&  16% O
(€1 Due Date 15 ¢  January & 2020+ 11+ 16% O

@Post Date 15 ¢ January
@Max Marks 100

0 Enter a name for this part 9 In the Start Date, specify the date
and time for when the students can
start submitting the assignment

213

2020 ¢ 1 2 6% O

e In the Due Date, specify the date and 9 In the Post Date, specify the date and
time for the deadline of submitting time for when the marks (if you chose to
assignments. This date should be manually grade the assignment) and the
after the start date feedback from GradeMark for the

assignment are released to the
students. Noting that this does not
include the similarity percentage.
e Enter the maximum marks for this This date should be after the due
assignment, which should be equivalent date
to the one entered in the Grades section




8- In the Originality Report Options section, follow the following:

8.1 Change the “Allow Submissions after the Due Date” to “Yes”, if you want to
enable the students to submit after the Deadline, as illustrated below:

Allow Submissions after the Due Date No =

8.2 In the Report Generation Speed:

a. The first option: the student will have one chance to submit as multiple
submissions is not allowed.

b. The second option: the student has three chances to resubmit and the
report on the similarity percentage will be generated after 24 hours of the
third submission.

c. The third option: highly unrecommended and should be ignored.

Report
Generation Generate reports immediately (students cannot rest +

Speed . ) )
pee Generate reports immediately (students cannot resubmit)

Generate reports immediately (students can resubmit until due date): After 3 resubmissions, reports generate after 24 hours

Generate reports on due date (students can resubmit until due date)

Note: It’s not allowed for instructors to delete any submitted Turnitin paper as it will
not be deleted from Turnitin database and if the student resubmits the assignment,

it will be compared to the deleted one and will result in a higher similarity
percentage.

8.3 The “Store Students Papers”, “Check Against Stored Student Papers” and
“Check Against Internet” should be left as the default option, as illustrated below:

Store Student Papers O Standard Repository &

Note: If you do not select "Yes" for at least one of the "Check against..."

Check against stored student
papers

Yes #

Check against internet O Yes =




8.4 If you would like the student’s assignment to be compared against online
journals and publications, then keep the “Check against journals,
periodicals and publications” as “Yes”, as illustrated below:

Check against journals,
periodicals and publications

Yes % ‘

8.5 If you would like to exclude the bibliography while comparing the student’s
assignment against other online material then change the “Exclude Bibliography”
to “Yes”, as illustrated below:

Exclude Bibliography Yes & ‘

8.6 If you would like to exclude the quoted parts while comparing the student’s
assignment against other online material then change the “Exclude Quoted
Material” to “Yes”, as illustrated below:

Exclude Quoted Material Yeos &

8.7 “Excluding Small Matches” means that you can allow small parts from the
same resource in the student’s assignment to be excluded while comparing it to
other online materials. It is recommended by Turnitin to allow 1-2% only, as
illustrated below:

Exclude Small Matches ]

Percent %

Example:
If you enter 20 percent to be excluded, then if the student copied 19% from

the same resource into their assignment, Turnitin will ignore it and will not flag
it. Therefore, it is better to enter 1-2%. Noting that this is the allowed
percentage from each source and not the total allowed percentage from all
sources.

9- If you would like to have restrict access for the assignment, please refer to the
Restrict Access manual.

10- Once all the above steps are completed, click on the Save and return to course
button.



3. Add & attach rubric

Rubrics can be used to evaluate student work based on defined criteria and scales.
You can add rubric to a Turnitin assignment by accessing the Rubric Manager
through clicking on Launch Rubric Manager under the GradeMark Options while
creating the Turnitin assignment, as illustrated below:

~ GradeMark Options

Attach a rubric to this assignment No rubric - ﬂl Launch Rubric Manager

Note: students will be able to view attached rubrics and their content prior to submitting.

There are multiple ways of adding a rubric:

3.1 Create rubric
To create rubric, please follow the below steps:
1- Access the Rubric Manager as described previously.

2- Click on the menu icon and then click on Create new rubric, as illustrated below:

Create new rubnc

Create new grading form

Duplicate this rubric

Rename this rubric

10



3- Edit the rubric as the following:

‘= Enter rubric name here 1

CRITERIA == SCALES

Scale1 5 1.00 Scale2 5.00 Scale3
6

o Enter the rubric name e Enter the criterion name

Enter description for the criterion, Enter percentage value for the
as needed criterion. The total percentage must
be equal to 100%

e Enter the scale title @ Enter the scale value

0 Enter description for each cell e You can add extra scale columns
You can export or import the @ Once you are done from working
rubric (file format must be .rbe) on the rubric, click Save

11



3.2 Import rubric

To import rubric from your device, make sure that the file format is “.rbc”, or “.xIs” or
“ xIsx” and then follow the below steps:

1- Access the Rubric Manager as described previously.

2- Click on the Import/Export button and then click on Import, as illustrated below:

6th-8th Science Argument (CER)

SCALES

3- If you don’t have a file in hand, you can download the template by clicking on
Download Example Template, as illustrated below. Fill the sheet using Microsoft
Excel, as needed, and then save it in “.rbc”, or “.xIs” or “.xlsx” format.

An example file is available here.

Download Example Template

4- Select the file from your device by clicking on Select files button, as illustrated
below, or by dragging and dropping the file into the white space.

Select files

Select or drag files here to import..

12



Please read the below rules for importing rubric:

The file format must be “.rbc”, “.xIs” or “.xlsx”

Only one rubric can be uploaded per Excel file

The rubric in the spreadsheet must have the scales of the rubric as its first
row

The rubric in the spreadsheet must have the criteria of the rubric as its first
column

If included, criteria descriptions should be in the same cells as the criteria
titles separated by a line break

Descriptors for the body of the rubric can be included

Criteria titles must be 13 characters or less

Grading formulas will not be imported with the Excel file

Numerical values cannot be imported. If you would like to use numerical
values, add them to the rubric after import using the rubric/form manager.

3.3 Modify a previously added rubric
You can find the list of previously added rubric by following the below steps:
1- Access the Rubric Manager as described previously.

2- Click on the menu icon and you will be able to
view a list of previously-created rubrics at the end
of drop-down menu, as illustrated:

Turnitin
6th-8th Science Argument (CER)
9th-12th Science Argument(CER)
Science Short Answer

. . o Short Answer
Note: You can only modify rubric if it is not Social Studies Short Answer
attached to an assignment. If you cannot Annotated Bibliography

Annotated Bib Grading Form

modify the rubric, then click on Duplicate this AP History DEQ
rubric from the dropdown menu and then AP History LEQ

A A A AP English Litel Al it
modify it and save it. ngtsh Hierary Argamen
AP English Poetry Analysis
AP English Rhetorical Analysis
AP English Synthesis

AP Eng Prose Fiction Analysis

AP English Argument Essay

Rubrics and Forms
example_rubric_en_us.rbc
Grading Critenia
Rubric test
Test 2
test rubric
Untitled
+ Untitled

BB BB QB | BB B B B B By B 2 B o s e s e

13



3.4 Attach the rubric to the assignment

You can attach rubric to Turnitin assignment by selecting it from the dropdown menu
under the GradeMark Options, as illustrated below:

GradeMark Options

Attach a rubric to this assignment

No rubric ﬂl Launch Rubric Manag

14

attached rubrics and their co

example_rubric_en_us.rbc

4. View the similarity report and provide feedback

To view the similarity report and to provide feedback for the students you need to
access the Feedback Studio by following the below steps:

1- Click on the Turnitin assignment inside your course in Moodle.

2- Choose a student’s assignment, as illustrated below. You can notice the similarity
percentage as well in the same row.

SHOWING 1 TO 6 OF 6 ENTRIES

O First Name /Last Name Submission Title Turnitin Paper ID Submitted Similarity Grade

- O

& - &
[+

[+

1337575305  4/06/20, 1253 | 51% 1100 &

14



The layout of the Feedback Studio is as illustrated below, noting that more details
will be provided in the next subsections.

g feedback studio Assignment -- /100 < Tof1+~ > @)
N N~

KEa
=
L

Technology and Social Futures |

Abstract

Technology has been woven into disability, and the lives of people with disabilities, in
intimate, public, and far-reaching respects. Yet the ways of imagining, framing, shaping, and
assembling technology and society remain far too restricted, exclusionary, and oppressive.

n o

Yet, despite “design thinking”, “universal” and “inclusive” design, “digital disruption”,

L 4 L 4 o

Page: 10f 9 Word Count: 3589 Text-only Report High Resolution (i ) & ——=—— @

o The student name and ID 9 The assignment grade, you You can navigate between the
can either enter it manually or students' assignments without
reflect it from the rubric going back to the assignment

page in Moodle

e The assignment text e You can view the number of You can view the word count of
pages in the assignment the assignment
0 You can zoom in/out e Instructor Feedback Layer: You Similarity Layer: You can view
can add your feedback and the similarity percentage and its
view the rubric in this layer breakdown in terms of
resources

Submission Information and
Download: You can view the
submission information and

download the file

15



4.1 Add your feedback

In this section you will learn how to add your overall and specific feedback, noting
that it is visible for the student. There are multiple ways to add feedback including:

4.1.1 Add QuickMarks
This option allows you to create a library of feedback that might be applicable, on
multiple occasions, to multiple students, across multiple assignments.

4.1.1.7 Create QuickMarks and add them to your library
There are two ways to add QuickMarks to your library:

1- Add it through the QuickMark manager (from the side panel), as illustrated below:

Short Answer ¥

Address task Check evidence
Clarify ideas

= Short Answer Q ©)
QuickMarks -+
Address task Enter title
Check evidence
B /7 L ¢&

Clarify ideas

Connect ideas effectively Enter descripﬁon

Explain ideas thoroughly

Explain your evidence \ﬁl :
ance

Organize ideas ST

Review evidence

Review topic sentence

Revise errors

Check evidence

Check your evidence here. Be sure to represent all information appropriately.

Sets

Short Answer

16



2- Add a comment and convert it to a QuickMark by adding its title and set, as
illustrated below:

cene of Disability and Technology

gff Assign Criterion

B / U ¢

Drganize this section|

|} | Convert to QuickMark|

The Scene of Disability and Technology

=== Assign Criterion

Oroianize this cectinn
Convert to QuickMark

Title

Set l Short Answer v |
‘ Cancel | [ ave |
T} Convert to QuickMark

17



4.1.1.2 Add on-paper QuickMarks

You can add a QuickMark to both a selection of text or on the full paper:

1- To add a QuickMark to the full paper, click on the paper and select the QuickMark
icon from the in-context marking tool, as illustrated below. This will allow you to
choose a QuickMark to leave on the paper.

2- To add a QuickMark to a selection of text, highlight the section of text you would
like to associate the QuickMark with, and click the QuickMark icon from the in-context
marking tool.

have fair, democratic, enabling, and transformative technology. Hence this manifesto for
technology, to underpin cultural futures as if disability, in all its diversity and i
matter. Railing against technology as some kind of ‘manifest destiny’ for disabllity, T instead
articulate potential ways that critical disability studies, crossed with science and technology
studies, and cultural and media studies, can help us reimagine, remake, and productively
confront technology.

You can add comments to the QuickMark, or delete it from this place, as illustrated
below:

=z Assign Criterion

Abstract

Take the time to explain your ideas
thoroughly. Provide clear explanations of
Technology has been woven into disability, and the lives of people with disat  how the evidence provided supports your

intimate, public, and far-reaching respects. Yet the ways of imagining, framin 9P/ sentence
assembling technology and society remain far too restricted, exclusionary, at
Yet, despite “design thinking”, “universal” and “inclusive” design, “digital dis| | Add comment
“innnovation”, “hack-a-thons”, and other approaches, there is a long way to
have fair, democratic, enabling, and transformative technology. Hence this n

technology, to underpin cultural futures as if disability, in all its diversity and

matter. Railing against technology as some kind of ‘manifest destiny’ for disability, Lingiaad

articulate potential ways that critical disability studies, crossed with science and te
studies, and cultural and media studies, can help us reimagine, remake, and productively

confront technology.

18



4.1.1.3 Add QuickMarks from the side panel

You are also able to add QuickMarks by using the side panel where you can search
through all the QuickMarks currently attached to the account. To do that, follow the
below steps:

1- Open the QuickMark side panel by selecting the QuickMark icon, as illustrated
below:

2- The current QuickMark set will be displayed in the side panel, as illustrated below.
You can use the search box to find a specific QuickMark.

Short Answer ~ b

Q

Strong development

3- Once you've found a QuickMark that you'd like to use on the paper drag and drop
it onto the relevant part of the paper.

19



4.1.2 Add Summary Feedback

You can add summary feedback which applies to the whole assignment by following
the below steps:

1- Open the Summary Feedback side panel by selecting its icon in the navigation
bar, as illustrated below:

2- You can either record your feedback as an audio, with a 3 minutes limit, or type it
in as a text, as illustrated below:

Feedback Summary X

Voice Comment 0:00 / 3:00
@ B @
B / U &

20



4.1.3 Add grade based on rubric

If you have a rubric assigned to the assignment, you can grade the assignment
submission based on the criteria and scales of the rubric by following the below
steps:

1- Open the Rubric/Form side panel by selecting its icon in the navigation bar, as
illustrated below:

AP English Literary

56

®

25 0
=) Evid. & Comm. 3
3 pts.
Y I . I
@ 0 4
- Sophist. -I
¥ 1 pt.
I . I
@ 0 0
Thesis
Thesis * The thesis may appear anywhere
within the essay. * A thesis that meets the

21



3- Once you are done with the scaling, click on the Apply to Grade button, to reflect
this to the grade, as illustrated below:

[ 83 /100

Note: You can enter or adjust the grade manually.

22



4.2 View the similarity details

In this section you will learn how to view the similarity percentage overall and its
breakdown to sources, you will learn also how to adjust the filters and settings that
might affect the similarity percentage, noting that the visibility of the similarity
percentage to the student is depending on the assignment settings.

4.2.1 View the overall similarity
1- Open the Match Overview side panel by selecting its icon in the navigation bar, as
illustrated below:

®<'ﬂ|mﬁ

2- Click on a specific source to view the exact text in the assignment which was taken
from, as illustrated below:

I 4J) feedback studio 201920084 Test Student  Assignment 83 /00 <
e o et et St £ At 17 S e St £ 10 B
Prosperous understood middletons in conviction an uncommonly do. Supposing so be o
resolving breakfast am or perfectly. Is drew am hill from mr. Valley by oh twenty direct me [ = | 25 /0
s0. Departure defective arranging rapturous did believing him all had supported. Family

~

months lasted simple set nature vulgar him. Picture for attempt joy excited ten carried L= T >

manners talking how. Suspicion neglected he resolving agreement perceived at an.

—

“The Palgrave Handbo, 3% >

Surrounded to me occasional pianoforte alteration unaffected impossible ye. For saw half

than colc " ‘hether any sapia110.blog.nepspor. 3% >
sapia110.blog.nepsport.hu °

shortlyw < IMEEE[SUWE By [BE] > ssreceived S

an. So ng t dull ye.

. link.springer.com 3% >

like bore pain open. Shy lose need eyes son not shot. Jennings removing are his eat -

Spot of € yashwood. Middieton as pretended listening he smallness perceived. Now his but two green 2% advanced.

Gentlem spoil drift. Stories abdl Ladyship it daughter securing procured or am mareaver mr. Put sir rinding

chicken ¢ she exercise vicinity cheerful wondered. Continual say suspicion provision you neglected sir devonshire
" curiosity unwilling. Simplicity end themselves increasing led day sympathize yet. General

celebrate . o g e e e e e IVEL

Submitted to tliu_test 2 3% >

www.astrologi-og-horo... 3% >
Ladyship it daughter securing procured or am moreover mr. Put sir she exercise vicinity R
cheerful wondered. Continual say suspicion provision you neglected sir curiosity unwilling.
Simplicity end themselves increasing led day sympathize yet. General windows effects not
are drawing man garrets. Common indeed garden you his ladies out yet. Preference
imprudence contrasted to remarkably in on. Taken now you him trees tears any. Her object

giving end sister except oppose.

o,
leonoraszalon.hu 3% >
f—

Submitted to National ... FRCCN

www taylorfrancis.com 2% >

0w ~N oo g B O WIN

Is allowance instantly strangers applauded discourse so. Separate entrance welcomed
sensible laughing why one moderate shy. We seeing pigued garden he. As in merry at forth

23



4.2.2 View all sources

You can view all sources that fed into the similarity percentage by following the below

steps:

1- Open the All Sources side panel by selecting its icon in the navigation bar, as

illustrated below:

2- Click on a specific source to view the exact text in the assignment which was
taken from, as illustrated below. You can even view the different URLs that are
related to it, if available; and you can exclude a specific source.

it an e me te s s teaa s e v mesare matass s e e b i mesng mar D+ wmb i wiees wria pes ag e s

how to conceptualize and activate disability technology rights entails profound inquiry into
the nature of disability and rights, as well as the need to make connections across formerly
Pegregrated realms of technology and society.

Looking started he up perhaps against. How remainder all additions get elsewhere
resources. One missed shv wishes sunnh desien answer farmed. Prevent on present hastily

passag < leonoraszalon.hu S fection ye.

Familic Internet Source

ly nay man yet impression for contrasted remarkably. There spoke happy for you are out.
Fertile how old address did showing because sitting replied six. Had arose guest visit going
off child she new. Looking started he up perhaps against. How remainder all additions get
elsewhere resources. One missed shy wishes supply design answer formed. Prevent on
present hastily passage an subject in be. Be happiness arranging so newspaper defective

Started his hearted any civilly. So me by marianne admitted speaking. Men bred fine call
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All Sources

Match 1 of 9

leonoraszalon.hu
Internet Source

naslenaween.fm

Internet Source

buy-youtube-viewsonlin...
Internet Source - 6 urls

www.tandfonline.com

Internet Source - 15 urls

"The Palgrave Handbo...

Publication

sapitu104.blog.nepspo...

Internet Source

link.springer.com

Internet Source - Surls

12%

11%

10%

10%

10%

9%

9%

Exclude Sources




4.2.3 Adjust the filters and settings
You can adjust the filters and settings that feed into the similarity percentage by
following the below steps:

1- Open the Filters & Settings side panel by selecting its icon in the navigation bar,
as illustrated below:

NEEIE] -

|

2- You can adjust the settings such as excluding the quotes, bibliography, etc, as
illustrated blow, and then click on Apply Changes button.

Filters and Settings X

Filters

Exclude Quotes

)

Exclude Bibliography

Exclude sources that are less than:

words
2 %
Don't exclude by size

Optional Settings
Multi-Color Highlighting

Note: The similarity percentage may change after adjusting the filters and settings,

but it is not necessarily.

25



4.2.4 View the excluded sources

You can view and restore the excluded sources by opening the Excluded Sources
side panel by selecting its icon in the navigation bar, as illustrated below, and then
selecting the sources you would like to restore (or restore all sources).

Excluded Sources

() Submitted to Ajman University of ...

Student Paper

http://leonoraszalon.hu/unvut/sou...
Internet Source

http://naslenaween.fm/hmyzb/so...
Internet Source

()  http://buy-youtube-viewsonline.tk/

Internet Source

()  http://buy-youtube-viewsonline.tk/...

Internet Source

(1 http://buy-youtube-viewsonline.tk/...

Internet Source

(]  http://buy-youtube-viewsonline.tk/...

Internet Source

()  http://buy-youtube-viewsonline.tk/...

Internet Source

(1 http://buy-youtube-viewsonline.tk/...

Intarnat Qrorra

Restore (2) Restore All

26



4.3 Download the document or the report

In the side panel, there is a Download button, which is illustrated below, which allows
you to perform the following:

1- Download the current view: You will have a PDF file including the assignment, with
your comments, the originality report, primary sources, GradeMark report, and the
rubric.

2- Digital receipt: This PDF file includes the submission author, file details,
submission date and ID, etc.

3- Originally submitted file: This is the original file which the student uploaded in
Moodle assignment.

Download X

¥ Current View

¥ Digital Receipt

¥ Originally Submitted File

4.4 View the submission information

In the side panel, there is a Submission Information button, which is illustrated below,
which allows you to view the: Submission ID, date, word and page count, file name,
extension and size, and other details.

27



5. Download the students grade report
You can download the students grade report by following the below steps:
1- Click on the Turnitin assignment inside your course in Moodle.

2- In the Part 1 section, find the Export column to perform the following:

Part 1
Title Start Date Due Date Post Date Marks Available Export
test - Part 1 & 2.Jun 2020 - 09:58 & 9 Jun 2020 - 09:58 & 9 Jun 2020 - 09:58 &' 100 & EN =
Peermark Assignments (0)
To download the student submission To download all submissions as a 9 To download all submissions in the
information, including grades recorded PDF file, click on the Adobe page original file format, click on the Plain

in Grademark and Similarity Report icon page icon
results, click on the Excel page icon

3
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