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ACADEMIC CALENDAR

Academic Calendar for Fall Semester
Academic Year 20122020

Saturday

Sunday

SundayThursday

Saturday
Sunday
SundayThursday

Thursday

Sunday Thursday
Thursday
SundayThusday

Mondayc Tuesday

Sunday
Thursday

SundayThursday

Sunday

Mondayc¢ Tuesday
Wednesday
Thursday Sunday
Tuesday

SundayThursday

August 252019

August 25, 2019

August 25 29, 2019

August 31, 2019
September 1, 2019
September 15, 2019

September 5, 2019

September 8 19, 2019
September 26, 2019
October 20 31, 2019

28¢ 29 October 2019

November 3, 2019
November 21, 2019

Nov. 24cDec. 12, 2019

December 1, 2019
December 2 3, 2019
December 11, 2019
December 12, 22, 2019
December 24, 2019

Dec. 29, 2019an. 9,
2020

16:00 Convocation Ceremony for new students
(Shaikh Zayed Center)

Faculty members report to work

bS¢é {(GdzRSyiaQ hNASy(l G
Course registration

Examinations for incomplete removal

Period for accepting credit transfer requests
Period for accepting changing major requests

Al Hijra holiday

Beginning of classes

Add & drop period

Last date for dropping courses or registration
suspension with 100% refund

Period suspension of registration with 50% refund
Last date for dropping courses
Mid-term examinations period

Graduation Ceremony for Spring and Summer
Semester 2012019

Beginning of admission period for spring semester
20192020

Last date for withdrawal

Period for course evaluation

Early registration for spring semester 2020
'1'9 al NI@NRa 51 &
UAENational Day holiday

Last Day of Classes

Final examinations period

Make-up Exam

FallSemester vacation

*Islamitiolidays are tentative and are subject to moon sighting.
** Commencement dates are tentative and are subject to change..
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Sunday

Sunday

SundayThursday
Thursday

SundayThursday

Thursday

Sundayg
Monday

SundayThursday
SundayThursday
Sunday
Thursday

SundayThursday

Wednesday

Thursdayg
Sunday

Sunday
Thursday

Tuesday
Sunday Tuesday
Sunday

Academic Calendar for Spring Semester
Academic Year 20122020

January 1216,
2020

January 19, 2020
January 1923,
2020

January 23, 2020
Jan. 2& Feb. 6,
2020

February 13, 2020

February 2% 24 ,
2020

March 8- 19, 2020
April 5¢9, 2020
April 12, 2020
April 23, 2020

April 26¢ May 7,
2020

May 6, 2020

May 7- 17, 2020

May 10- 21, 2020

May 19, 2020
May 24¢ 26, 2020
June 7, 2020

bS¢ { i elaficnav@ek

Course registration for continuing & new students
Examinations for incomplete removal

Period for accepting credit transfer requests
Period for accepting changing major requests

Beginning of classes
Add & drop period

Last date for dropping courses or registration suspension wi
100% refund

Period for suspension of registration with 50% refund
Last date for dropping courses
Graduation Ceremony for Fall Semester 22020

Mid-term examinations period

Springsemester vacation

Beginning of admission period for Fall Semester-2020
Last date for withdrawal

Period for course evaluation

Early registration for Summ8&emester 2012020

Last Day of Classes

Final examinations period

Early registration for Fall Semester 2@221

Make-up Exam
Eid Al Fitr Al Mubarak

Beginning of Summer vacation

*Islamic holidays are tentative and are subject to moon sighting.
* Commencement dates are tentative and are subject to change.
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Day

Sunday

Academic Calendar fori8mer1 Semester

Academic Year 20122020
‘ Date Description
June 7, 2020 Beginning of classes

Sunday
Monday

June %8, 2020

Course registration for registering late students

Add & drop period

Sunday

June 28, 2020

Beginning of miderm examinations

Thursday

July 9, 2020

Last date for withdrawal

Saturday
Sunday

July 18 19, 2020

Final examinations period

N.B: 2 hours per class session.

Academic @lendar for Summe2 SemesterHjeld training)

Academic Year 20132020
Day ’ Date Description
Sunday July 19, 2020 Beginning of training
Thursday July 30; August 2, . .

Arafat Day, Eid Adha holiday

Sunday 2020
Thursday August 27, 2020 End of 6 weeks training
Thursday September 10, 2020  End of 8 weeks training

*Islamic holidagee tentative and are subject to moon sighting.
** Commencement dates are tentative and are subject to change.
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1. ! IOrganization Chart
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Ajman University of Science and Technology was founded in 1988 ascanmentional private
institution of higher education. The university was established by His Highness v Bin

Rashid ANuaimi, Member of the Supreme Council and Ruler of Ajman. On June 17, 1988 he issued an
Emiri Decree establishing Ajman University College of Science and Technology (AUCST), as AUST was
then called, and the first intake of studentekoplace on September 15 that year. In accordance with

the Ministry of Education Higher Education Affaidecree No 54 of 1997, AUCST became Ajman
University of Science and Technology (AUB€)name of the university has been changed from Ajman
University of Science and Technology (AUST) to Ajman University (AU) startind'iod@@62016.

AU offers22 accredited undergraduate programs aiMlaccredited graduate programs. The aim of
these programs is to provide the community with competmaiduates capable of using technology

and its applications for the development of UAE society.

Accreditation and Licensure

Ajman University is licensed and its programs are accredited by the Commission for Academic
Accreditation (CAA) of the Ministry ofugdtion in the United Arab Emirates.

3. AU Vision

Ajman University aims to be internationally recognized as one of the leading universities in the Arab
world in terms of cuttingedge learning, impactful research and responsible outreach and community
engagemaet.

4. AU Mission

Ajman University (AU) is a multicultural, dual gender, academic institution that offers a broad range of
high quality and relevant undergraduate and graduate academic programs. The University strives to
fulfil the needs of students, alumeinployers, and society through quality education, scholarship and
community engagement. AU develops welinded graduates who are professionally competent,
socially responsible, innovative and active contributors to sustainable development of the UAE and
beyond

5. AU Goals

AU strive to achieve the following goals:
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Ensuring excellence in teaching and learning

Enhancing the quality, relevance, and impact of research and intellectual contribution
Recruiting, supporting and fostering the development of a bagttdiversestudent body
Enhancing the visibility and the positioning of the University

Building impactful and loAgsting ties with the external communities

© gk~ w D PRE

Promoting cuttingedge and innaative support services

Core Values

1 ExcellenceAll AU activities are conducted with strong emphasis on international quality
standards.

1 Integrity:AU adheres to the principles of honesty, trustworthiness, reliability, transparency and
accountability.
InclusivenessAU embraces shared governance, inspires tolerance, and promotes diversity.
Social ResponsibilitiJ promotes community engagement, environmental sustainability and
global citizenship. It also promotes awareness of, and support for, the aedda:hallenges of
the local and global communities.

1 Innovation:AU supports creative activities that approach challenges and issues from multiple
perspectives in order to find solutions and advance knowledge.

6. Admission$ Y RRgistration

6.1.System of Educatn and Graduate Programs Offered

The university utilizes the credit hour system. This system requires that students earn a total number
of credit hours, as determined by the university, to complete their program of study. The required
number of credit hots is distributed over a certain number of semesters, depending on the program.
All AU Graduate programs are accredited by the Commission of Academic Accreditation {f@@AA) of
Ministry of Education ¢ Higher Bucation AffairsUAE.

AccreditedGraduateDegreePrograms @ered

MBA

1 Human Resource Management
Business Administration A
. . 36
M Financial Management

M1 Marketing
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Doctorate ofBusiness Administration (DBA)

60
Engineering & Information Master of Science in Artificial Intelligence
Technology 30
Architecture, Art and Design ad{O0Od AYy ! NblYy 5S8SaA:z 36
Master of Law in Private Law 33
Law Master of Law in Public Law 33
Doctorate of Philosophy in Law 57
M.Sc. in Restorative Dentistry 60
Dentistry Master of Science in Endodontics 70
Master of Science in Pediatric Dentistry 67
M.Sc. in Pharmacy
Pharmacy & Health Sciences 9 Clinical Pharmacy 36
1 Pharmaceuticalechnology
L Master of Public Relations and Corporate
MassCommunication o
Communication 33
Master of Arts in Arabic language and
Literature
9 Literature and Criticism 6
Humanities and Sciences
91 Language andyntax
Grammar
Professional Diploma in Teaching 24

6.2.Admission of new applicants to AU graduate programs

Applications for admission should be submitted online prior to the beginning of each semester.


https://www.ajman.ac.ae/en/academics/academic-programs-majors/programs/master-of-science-in-artificial-intelligence.html
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To be eligible for admission to a Master programs, a student must be holder of a Ba&tegjoze
issuedm the UAE, or its equivalent as approved by the UAE Ministry of Bduchligher Education

Affairs

To be eligible for admission to a Doctorate program, a student mughdleer of a Bachel®x@egree
& MasteQBegree issued in the UAE, or its eqeinbhs approved by the UAE Ministry of Educagion
Higher Education Affairs.

The AU Council of Academic and Scientific Affairs determines the number of students to be admitted
G2 SIFOK AN} RdzZr S RSAINBS LINRPIANI Y SdildbliEresoBcesS & i SNE

6.2.1. General Admission Conditions@GeaduatePrograms

Inaccordancevith the Universityrequirementgor graduateprograms, holders of a Bachelor degree
may apply for full or conditional admission to a Master program if they fefittitbwing minimum
general requirements :

a. Full admission

To be eligible for Full admission, the applicant must satisfy the following:

Vi.

Vii.

viii.

The applicantdr Professional Diploma Treachingprogramisa holder ofa four year
. OK St 2 NiRer thad $r2dNEadon discipline.

. The applicantdr Master's programss a holderof aBachelof) degreein the same field as

that of the program applied for

The applicantdr Doctorate programis a holderof aMasteNJdegree in the same field as

that of the program applied for

¢ KS | L)Bachedf FNas degree was completed with a minimum cumulative
GPA of 3 on a scale of 4.0, or its equivalent

¢ KS | L)Bachedf FNasi degree was issued froam accredited university by

the Ministry of EducationHigher Education Affairs, UAE

For Maser programs taught in Englighe applicant has attained at least score of (6)

IELTS academic or its equivalepplicants for mastgrrograms taught in English may

be exempted from the English proficiency requirement only to those students who
undertook all their schoolingH 0 LJ dza I . | OKSf 2NDRa RS3INBS
English speaking country (e.g. UK, USA, Australia, ldam@e

For DBA, the applicant has attained at least score of (6) IELTS academic or its equivalent
with the exception of applicants who have studied Master's degree programs taught in
English that required for admission a score of (6) IELTS acades¥xjoiilent.

The applicanhas attained at leastscoreof (4.5) IELTS academic or its equivalent for the
Master of Law.

The applicanhas attained at leastscoreof (5) IELTS academic or its equivalent for the
Doctorate of Philosophy in Law.

The applicant has attained at leasbre oflL100A Yy 9 Y { ! ¢(if the!pmddrainAsO ¢

taught in Arabic).
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xi. The applicanpassedhe interviewfor the program oDBAMaster of Science in Pediatric
Dentistry Master of Science in Endodontité Sc. in Restorate Dentistry, M.Sc. in
Pharmacy

b. Conditional admission requirements for Master programs

Subject to availability of seats, a conditional admission may be offered if the applicant fulfils the
above listed general conditions of fatimission but his/her GPA is between 2.0 and 2.9taer
at least score of (5.5) IELTS acadeamits equivalen(if the program is taught in English).

b.1 If the applicant attained with at least score of (6) IELTS academic or its equivalent (for the

programs taught in Englisi)A 6 K | NBX O23y AT SR . I OKSf 2Nna RSANBS

grade point average (CGPA) of2.89 on a 4.0 scale, may conditionatynit to the Master

program, Such a student under this category, will be allowed to continue in the Master program

only if they meet the following requirements during the period of conditional admission or be

subject to a dismissal:

1 Musttake a maximumfmine credit hours of courses studied for the graduate program
during the period of conditional admission

1 Must achieve a minimum CGPA of 3.0 on a 4.0 scale, or its established equivalent

b.2. If the applicant attained with at least score of (6)IELTS academic or its equivalent (for the
LINEPANF Y& GFdAKG Ay 9y3IftAaKOgAGK | NBO23ayAl SR
point average (CGPA) of 2249 on a 4 scale, may conditionaldimit to the Master program.

Such a studeninder this category, will be allowed to progress toMasteIQ @rogram only if

they meet the following requirements during the period of conditional admission or be subject to
adismissal..

9 Take anaximum of nine graduatievel credit hours as remedial preparation for the graduate
program(These remedial courses are not for credit within the degree pragram

1 Mustachieve a minimum CGPA of 3.0 on a 4.0 stdhese nine credits of remedial courses
in order to progress to the graduate program

b.3.1f the applicant attained with at least score of (5.5) IELTS academic or its equivalent (for the
LINPAINF Y& GFdAKG Ay 9y3IfAaKOgAGK | NBO23ayAl SR
point aveage (CGPA) of 3.0 on a 4 scale, may conditionally admit to the Master program, Such a
student must meet the following requirements during the period of conditional admission or be
subject to dismissal:
i.  Mustregister in the Advanced level (intensive Emglisirses)
ii.  Must achieve a score of (6) IELTS academic or its equivalent, by the end of the student's
first semester of study;
iii.  May take a maximum of six credit hours in the first semester of study, not including
intensive English courses;
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iv.  Must achieve a mimum CGPA of 3.0 on a 4.0 scale, or its established equivalent, in the
first six credit hours of creditearing courses studied for the graduate program;

Important
1. The selection dhe candidates will be based:on
f CGPAbtained in the Bachelagra | & degmid a
1 English languadevel
1 EmSAT Arabic score (for programs taught in Arabic)
1

Theinterview

c. Admission to MasteBridge(FoundationProgram

I LINPINFYY AYGSYRSR (2 @oNAR3IS (GKS 3IFLI 6S0Gs6SSy |
for the program he/she is entering. Typically such a program would be needed by students entering
AN} RdzZl §S o6dzaAySaa SRdzOF A2y ¢ KS NBan ar&aSother thaeR Sy (i Q&
businessThe courses in a bridge program typically do noyagree credit.

The program coordinator may consider admission applications to the foundation program from

students who satisfy the admission conditions of the program but they are holders of a Bachelor degree
in another area of specialization.

If the goplication is accepted, the student will have to:

1 pass all thdoundationcourses (p to 15 credit hourd course$, specified by the program
coordinator

9 obtain at least scoreof (6) IELTS academicits equivalent

Important:

Applicants to theFoundation program must be holdat leastscoreof (5.5) IELTS acadenoicits
equivalentbefore registering their foundation courses.

6.2.2. Documents Required for Admission to Graduate programs

An application is considered complete if the applicant sublinttee Office ofAdmission & Registration
the following documents:
f Copy of Bachelor Degree Duly certifidgplicants foProfessional Diploma in Teaching

program andViaster's programs

1 Copy of Bachelor & Master Degree Duly certifigaplicants foDoctorate programs
Copyof transcript duly certified
19 aAyAadNBEB 2F | AIKSNI 9RdzOF GA2y Q& SljdzA O £ S
F2NBAIY KAITKSNI SRdzOF A2y AyaildAlddziAzya oF2NJ
T 119 aAyAailuNE 2F | AIKINADR G BF2 140 & (I SINGA D IRISS
foreign higher education institutions (for.Bhstudents)
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Tworecommendationetters

Certificate of proficiency in Engliak required

Certificate of at least100a O2 NB Ay 9 #of thetprogramiddaumiit drabic)
Recent CV

Evidence of relevant work experience.

ValidpassportPhotocopy

A copy of UAE ID card for UAE residents

Three recent passporsize photographs

=4 =4 =4 -4 4 -4 - - -

Medical checkup

Notes:
1. AU does not take into consideration Institutional TOEFL socbt@sed in another institution

2. Applications for admission are processed only after payment of theefiendable
Application & Registratidiee for Graduate programs which is AED 2000. This fee is reduced
to AED 1300 for applicants to Professional GatalDiploma in Teaching.

3. A feeAED 50Qvill be chargedor the evaluation o€ourses to be transferred. The fee will be
refunded if the student is admitted.

6.2.3. Certification of Documents
Newlyadmitted students are requested to have their documents certbiefdre the end of the first
semester of study, otherwise their registration will be cancelled.

i.BacheloQ degree Certificate and Grade Transcript obtained in the UAE must be
certificated by the UAE Ministry of Educatidtigher Education Affairs , UAE.

ii.BacheloQ@egrees and Grade Transcript obtained abroad must be certificated by:

9 the Ministry of Higher Education, and the Ministry of Foreign Affairs of the country of
origin, and the UAE embassy in that country,

6.2.4. Transfer students frormccreditednstitutions

a. Eligibility for Transfer to AU

A Graduate student from an institution of higher education may apply for admission to an AU Graduate
program in the same field of study if:

i. Hel/she satisfies the conditions of Ajéneralfull admission or heshe had satisfied
requirements of conditional admission which are similar to AU conditions

ii. He/she had been in good academic standing, i.e.: his/her Cumulative Grade Point Average
(CGPA) is a least 3.0, on a scale of 4.0 or its equivalent,

iii. He/she had not been subjeat an academic atisciplinary dismissal.
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iv. He/she was enrolled ingraduateprogram which is recognized /accredited by the Ministry
of Educatiorg Higher Education AffairfIAE.

b. Conditions foifransfer of credit hours aaed outside AU

The transfer of credited courses is considered for graduate stsiddnat are transferring to a similar
program to one studied previously if:

i. their cumulative grade point average wasod academic standing aifleast 3.0 on a scale of
4.0,0r the equivalent,

ii. the course is not a course of the Pkéaster foundation Program,

iii. the number of credit hours for the graduate course is not less than that of the AU equivalent
graduate course

iv. the grade obtained on the previous course must have bekrast B 8.0 on 4.0 sca)e
ANNBALISOGAGS 2F (KS 02 dzNdithe giadelthatdairesponds HR >  + S NJ
GaSNRARGk @SNE Dash§adiffdrentigrading dcald ( dzi A 2 y &

v. for Doctorate of Philosophiyn Law,coursetransfercan onlybe within two years after
passing the course,

vi. the course content at the institution previously attended should be similar to that of the
corresponding course offered at AU

Important:
i.  Only grades obtained from courses taken at AU will be taken intoradndhe calculation of
I 4GdzRSyiQa /Dt!x APSdT IANI RSE 200FAYSR FNRY
taken into account in the computation of the CGPA.

i. AU does not grant transfer students a graduate degree unless they successfulbte@npl
least75 percentof the credit hours of the graduate program at AU.

iii.  Transfer credit hours will be reported on AU Transcript only whe®@ttiee ofAdmissios &
Registration receives the authenticity certificate of the transcript from the formgiuiicn
of the student.

6.2.5. Admission Validity

Admission to a Graduate program is valid only for the semester which is indicated in the admission
letter offer. If an admitted student does not join the program during that semester, the admission offer
will be cancelled with no refund of the applicatiea. However, an admitted student, who did not join
his/her program, could rapply for admission to the same program or another program, subject to
payment of the readmission fee.

6.3.Right to withdraw registration

The university reserves the right tathdraw an offer of admission if the applicant fails to satisfy all
requirements, or it is found that admission was obtained through the use of incomplete, falsified,



Uboocl 2ol
. AJMAN UNIVERSITY

altered or embellished information. In the case of withdrawal of registration from dcoiated
student, credit earned at AU will be withheld and no transcript will be issued to the student.

6.4.ReAdmission osraduateé~ormer Students

Students who have missed more than two consecutive semesters of enroliment (excluding the summer
semester) athe university may applynlinefor re-admission an@ new university ID will be issued.

To be eligible for readmission, the applicant must meet the following conditions:

1. The applicant was not subject to behavioral dismissal from AU

2. The applicant was neicademically warned

3. The applicant must satisfy admission requirements in effect at the timeaofnéssion

4. If the applicant transferred from AU to another accredited institution, he/she must apply as a
transfer student.

No student will be radmitteduntil all fees, charges and dues owed to the university have been paid.
A nonrefundable readmission fee is charged.

6.5.Study Load for Graduate students

a. Study load for Master students
Thenormalstudy load for Full Time Master students is 4 courses (12 boenls) per semester
exceptthesis & DissertatiarHowever, the study load of academically warned students may
be reduced to 2 courses to enable the student to focus on only two subjects to increase his/her
chances to raise the CGPA to 3.0 or more.

b. Stuly load for Professional Diploma in Teaching
Thenormal studyload for Full Time students, who are enrolled in the Professional Diploma in
Teaching, is 6 courses (18 credit hours) per semester . However, the study load of
academically warned students ynae reduced to 3 or 4 courses to enable the student to focus
on only few subjects to increase his/her chances to raise the CGPA to 3.0 or more.

c. Study load of Patime Graduate students
The normal study load of Pditne Master students i8 credit hous per semester, where it is
9 credit hours for students who are enrolled in the Professional Diploma in teaching program

d. Study load for Doctorate students
The normal study load for Doctorate student® isourses (9 credit hours) per semester
exceptthesis & Dissertatian

6.6.Maximum Time allowed to complete a Graduate program

1 The maximum time allowed for a student in which he/she may compl&taster degree
program is a maximum of double the regular number of required semefaysatwo-year
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masterdegree must be completed in a maximum of 8 regular semesters of enrolment in the
program)

1 The maximum time allowed for a student in which he/she may complete a Doctorate of
Philosophy in Law degree program is yimars fnust be completed in a maximurhX® regular
semesters of enrolment in the program

1 The maximum time allowed for a student in which he/she may complete a Doctorate of
Business Administration program is a maximum of double the regular number of required
semesters. must be completed imm@aximum of 16 regular semesters of enrolment in the
program

The maximum number of semesters of enrolment for transfer students is determined after the
deduction of the number of earned/transferred semestessthe above limits. Suspended semesters
are nd counted in the time allowed for students to complete their degree.

6.7.Academic Evaluation and Assessment

6.7.1. Course Assessment
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the college concerned, and damed in the course plan. The overall score is normally distributed as
follows:

1. Semester tests and activities: 70 percent
2. Final examination: 30 percent

The score for semester tests and activities includes marks for tests, assignments, research project, and
laboratory work. The pass mark in each coursevgntypercent.

6.7.2. Grading System

The university adopts the following grading system for graguwatgams:

Letter Point
From 90 to 100 A 4.0 Excellent Excellent
From 85 to 89 B+ 3.5 Very Good Very Good
From 80 to 84 B 3.0 Good Good
From 75 to 79 C+ 25 Pass (High) Fail
From 70 to 74 C 2.0 Pass Fail

Less than 70 F 0 Fail Fail
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XF
- (Academic Integrity 0 Fail Fail
Violation)

6.7.3. Semester Grade Point Average

The semester GPA indicatd® studenQ performance during the semester, and is calculated as
follows: the total of the grade point of each course taken in the semester multiplied by its credit hours,
divided by the total number of credit hours registered in the semester.

6.7.4. Cumulative Grade PoiAverage
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semester. It is calculated as follows: the total of the point grade of each course taken to date, multiplied

by its credit hours, divided by the &dthumber of credit hours taken.

LT  addzRSyd NBLISIFGaE | O02dzNBES Ay SKAOK KSkakKS 2
his/her CGPA, the last grade obtained will be considered in the calculation of the CGPA regardless of
whether the last graglis higher than the original one or not. However, the original grade will continue

to appear in the academic record without affecting the calculation of the CGPA.

The CGPA is also used for academic probation as follows: starting from the end ofdhméisser of
dlddzRex AT GKS adGdzRRSydQa / Dt! Aa fSaa -dKNWS Redn
student and will be requested to improve his/her academic performance to raise the CGPA to 3.0 or
higher. (See Sectiagh5 bfor the policy reguting the study load of warned students).

A student will not be allowed to graduate unless his/her CGPA is at least 3.0, even if he/she has passed
all required courses of the program of study. In this case, in consultation with the academic advisor, the
student must repeat a number of courses of the study plan in order to raise his/her CGPA to at least
3.0.

6.7.5. Incomplete Grade

If a student does not attend the final examination for urgent reasons and he/she stdeadt a total
of 30 out of70in courseworkiil KS O2dzNBES YI & 0SS O2y&aARSNBR & dAy(
failure to attend a final examination consists of the following:
1. iliness certified in a medical report approved by the university doctor
2. death certificate of a first or second degretatiwve
3. arrest or summons before a court or other legal body
4. other excuses accepted by the College Council.
In these cases the student must complete and submit a request form within three days of the

examination date. He/she also must present the relevant documents tOfffee ofAdmissios and
Registration. The application will be processed only if the stddenno financial obligation to the
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student has a 25 percent absence warning.
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the end of the second week of the following semester in which he/she registers.

6.7.6. Examination Reits

If a student passes all courses except one, required for graduation or for starting the thesis work, which
he/she failed in thdast semester, he/she will be allowed to take thefinal exam for that course
before the beginning of the following semester. In this case, there is a charge of 50 percent of the

course fee.

6.7.7. Student Grade Appeal

The student appeas a request for ndew of a decision made with respect to a student grade.
IT applies to all student members enrolled at Ajman Univeraitg,provides a means to
request reconsideration of the grade decision.

Grade Complaints concerning final examination results neld submitted within 15 days
following the announcement of examination results. Students may appeal a final grade after
it has been posted through formal procedures. Students wishing to appeal a final examination
grade result must adhere to the followinggs:

Grade Appeal Procedure

1.

Student files the complaint by filling the Online Complaint Form, which routed to the
Office of Admission and Registration.

The Office of Admission & Registration will screen the form to verify that the intended
course does nohave a prohibited status (has not reached 25% absenteeism from
class attendance).

Upon clearance and approval from Office of Admissions and Registration the request
is routed to the Office of Finance for charges allocation.

The application is then routed to the concerned college where deliberations are
conducted and the decision is taken.

In the event the appeal is rejected and included in the system, an automated email is
sent to the student notifying him of the decisiomeTstudent can also access the
online system the check online the complaint status.

In the event the appeal is approved by the college, the decision will be routed to the

Office of Admissions and Registration to reflect the approved grade change on the
student academic record.
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7. The student will receive an email notification on his university email that the request
is completed and the changed has taken place. The student is able to verify the
completed status of the request by accessing the online system.

6.8.Academid’robationfor Master and PhBRudents

9 The concerned student must obtain a CGPA of at least 3.0 points, during his academic career at
AU, to be eligible to graduate. In case the CGPA declines from 3.0 points, at the end of the first
semester of hiker enrollment at the university, he/she will be placed under a test, and will be
allowed to register courses in the subsequent semester, to grant the student a chance t@impro
his/her academic performandeaise the CPGA to 3.0 points or above)

9 If the concerned student was not able to raise his/her CGPA to 3.0 points or above, he/she will be
issued an academic recommendation, by academically dismissing him/her from the program , and
this measure will beeflected on his/her transcrigAcademic Disnssl)

1 The student may submit a petition to resume his/her studies, to the program coordinator, if the
conditions required to recover from the academic warning is met. The college may accept the
petition after the students signs an undertaking of the cautsdoe completed, with a
commitment to raise the CGPA to 3.0 or above, at the end of the semester in which the student
resumes his studies.

9 If the student fails to fulfill his commitment at the end of the semester, a final academic dismissal
will be issud, without the chance to resubmit a petition.

1 If theDoctorate of Philosophy in Latudensisaccepted in a conditional admission program
and did not receive 80% of tigeadeof success in any of the first three courses he recorded
when joining the pragm and for the first timgan academic dismissal will be issued

9 If the Doctorate of Philosophy in Latudensis accepted for final acceptance and has not
received 80% of thgradeof success in any compulsory course twaoeacademic dismissal will
beissued

6.9.Graduation Requirements

A student will be awarded the degree of the graduate program, in which he is registered in, upon
meeting the following requirements:

1 Completion of the required courses of the study plan
1 Achievement of a CGPA of not lé¢smn 3.0

1 Completion of the thesis/dissertation ( when applicable)

The merit of the graduate degree is determined according to the following scale:

From 3.8t0 4.0 Excellent with Honors

From 3.6 to less than 3.8 Excellent
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From3.3 to less than 3.6 Very Good
From 3.0 to less than 3.3 Good

6.10. Attendance Policy

a. Attendance to lectures

Attending classes is compulsory for all courses. A student will not be allowed to take the final
examination if he/she has missed more than 25 pdroéthe classes during the semester. Absence
warning policies are set out below:

1
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If a student is absent for 10 percent of theoretical and practical class hours, the lecturer will
issue a 10 percent absence warning.

If a student is absent for 20 percenttbéoretical and practical class hours, the lecturer will
issue a 20 percent absence warning.

If a student is absent for 25 percent of theoretical and practical class hours, the lecturer will
issue a 25 percent absence warning and the student will retteiegrade
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sufficient and convincing reason for the absence is submitted to it lyfflee ofAdmissiosand
Registration, after approval of the program coordinator.

b. Attendance to meetings with thesis supervisor

Every student who is preparing his/her thesis is expected to meet his/her supervisor on regslar bas
(at least one meeting in every two weeks).

T

If a student does not attend two consecutive planned meetings without prior approval of the
supervisor, the latter will issue a 10 percent absence warning.
If a student was issued a 10% warning , and he/she does not attend another two planned
meetings whout priorapprovalof the supervisor, the latter will issue a 20 percent absence
warning.
If a student did not attend more than 6 planned meetings without approval of his/her
supervisor, the latter writes a report to the program coordinator who caddmmend to
the College Council to take one the following decisions:
a. suspend the student for one semester if he/$lasmade a good progress in
his/her research work,
b. suspend the student for one semester , and change the research subject and the
superviso,
c. dismiss the student from the program

Y
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7. Student Records

All documents submitted to the University in support of an applicant for admission become
the property of Ajman University and, as such, become under the control of the Office of
Admissions and Registration.

The University is not required to provide &iow the making of) copies of these documents.

7.1. Digitalstudent record file
a. Administrative documents
- Personal information including information about high school certificate.
- High School certificate, and grade certificate, equivalency certificate (whbcadie)
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- Application form, any eventual undertaking.
- Address of the student

- Changing Personal Data

b. Academic documents
- Status of the student (regular, suspended, dismissed).
- Gradetranscript for each semester and timetable of registered courses.

- Transfer credit information including names and dates of attendance at other post
secondary institutions, courses taken and credit hours and final grades earned, degrees,
diplomas, and otheawards, and related information.

- Degrees and awards earned including date awarded, degree, College, major(s) and
minor(s) and CGPA.

- Academic disciplinary information, if applicable.

- Soft copy of requested transaction such as: form of transfer to anothfr, add and
drop form, change section form, request of transfer form.

- All academic transactions:

Grades and registered courses in each semester
Grade Transcript

All financial transactions.

Registration Suspension

Reenrollment

Grade Complainthcomplete request, Rgit-Exam,
Course Equivalency
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7.2. Confidentiality of the Records
a. AU considers that student records are strictly confidential and disclosure of
AYVTF2NXYEGA2Y FTNRY addzZRSydiQa NBO2NRA &KL ff
from the student.
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b. Transcripts and official documents will not be issued to any person other than the
student unless they have a letter of authorization signed by the student and
I 002YLI yASR o6& I O2Lk® 2F GKS addzRSyidiQa L
c. The Office of Admissions and Registratidhagsist institutions when they request
information on the authenticity of a copy of the transcript or a graduation certificate
with the prior consent of the student

7.3. Student Rights
Students have the right to:

a. Inspect and review information containedfeir education records.
b. Request change or update of their personal dettore graduation

7.4. Student Record Retention and Disposal
1 AU is committed to preserving and protecting the information and confidentiality of all
documents received from enrollestudents for a period of 5 years after graduation. Documents
of none enrolled student shall be retained for a period of one year. Once the records reach the
end of the scheduled retention period, they shall be disposed of.
1 Beginning 202010 the Office ofrAidsions and Registration will stop accepting hard copies and
will not keep any original certificate. All original certificates will be returned after verification.

9 Starting 201820, graduating students or students submitting clearance to leave the itynivers
shall have their original certificates returned to them by the Office of Admissions and
Registration.

1 For all received documents from students, AU is committed to protecting the security and
confidentiality of protected information created or receiviedthe course of business. The
University's Record Retention Schedule prescribes the length of time that records created or
received by the University must be retained. Once the record reaches the end of the scheduled
retention period, they shouldbe dB@ SR 2Fd® wSO2NRa RAA&ALIaAAGAZ2Y A
life cycle. This policy outlines the appropriate methods for disposing of University records slated
for destruction.

8. Academic Advising and Mentoring

8.1.Introduction

As part of its dedication to agamic success AU is committed to offering high quality advising and
mentoring for its graduate students to ensure their success in the development and pursuit of academic
objectives consistent with their life godfar the purpose of this policy, a mentsrsomeone who is

attentive to the professional future of the student, while an advisor is someone who directs the student
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mentoring and advising may vary widétyacademicsnentoris often used synonymously witrculty
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adviser.A fundamental difference between mentoring and advisinthas mentoringmore than
advising;is a persoal as well aprofessional relationship. An adviser might or might not be a mentor,
depending on the quality of the relationship.

8.2.Definitions

Advising

Advising is a developmental process which assists students in the clarification of their life/career goals
and in the development of educational plans for the realization of these goals. The advisor is a facilitator

of communication, a coordinator of learning experiences through course and career planning and

academic progress review, and an agent of referral to oti®pas agencies as necessary.

Mentoring
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the student. Mentoring, viewed as mature advisement, is seen as an ongoing process that provides
students with a sigficant and trusted guide or consultant to assist them in achieving maximum benefit

from the highereducation experience. Mentoring encompasses the roles of consultant, referral agent,
teacher, counselor, administrator, researcher, evaluator, and liaigbrother people and services of

the institution. More significantly, the mentor is a significant and concerned person who effectively
facilitates selfesponsibility, selflirectedness, and developmental task achievement in students.

Mentoring as a fun@n of educational institutions can be defined as atmene learning relationship
between an older person and a younger person that is based on modeling behavior and extended
RAFf23dz2S 06S06SSy (KSY®d aSyd2NRy3 todbyhklowngdr 2F Ay
encouraging the student to connect with a college staff member who is experienced in a particular field
or set of skills. The mentor may be a teacher or an advisor who has been assigned to work with the
student and has prescribed resgiilities for overseeing academic work. The relationship has formal
and informal aspects. What seems to confirm a mentoring relationship is its informal dimensions, which
give greater significance to the contact between the two persons involved. Thetstadst have
respect for the mentor as a professional and as a human being who is living a life worth of that respect.
The mentor must care enough about the student to take time to teach, to show, to challenge, and to
support.

8.3.AU Advisingnd MentoringPolcy

a. AU advising policy
It is the responsibility of each graduate program to advise and monitor the academic progress of each
student in their program.

1. All regular students shall be assigned an advisor at the time of first enrollment.

2. Advisosreviewstudent progress every semester via a review of grades and available
information.



GRADUATETUDENTATALOG

3. Advisors must have a minimum of one meeting in person per semester with each student to
assess his/her progress.

4. Advisors must meet at least twice in person per semestersiittents who are not making
satisfactory progress.

5. Assessment of advising shall be done every semester as a part of the whole program
assessment;

Academic department advising shall be assessed and reviewed every year;

Funding and resources shall be magailable to all units to ensure effective and efficient
advising at all levels;

. Training shall be provided for all advisors;
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b. AU mentoring policy

It is the responsibility ofach graduate program to ensure that each academic student receive
mentoring.

1. All students must be aware of mentoring standards. Develop a graduate student handbook,
made available to graduate students upon arrival to campus. This should be updated
annualy.

2. Hold an orientatiorsessiorfor all new graduate students, where program requirements,
including normal time to degree, are clearly outlined and provided in writing. These
requirements will be included in the graduate student handbook.

3. All regular studnts shall be assignedraentorat the time of first enrollment.
A mentor must have a minimum of one meeting in person per semester with each student.

5. Assessment of mentoring shall be done every semester as part of the whole program
assessment;

Academic dpartments mentoring shall be assessed and reviewed every year;

Funding and resources shall be made available to all units to ensure effective and efficient
mentoring;

8. Training shall be provided for alentors;
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9. StudentServices
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9.1. Student Counseling Unit

Student Counseling is dedicated to helping studewigress personal or emotional problems that
hinder them in achieving a fully beneficial experience at AU and realizing their full academic and
personal potentialStudent Counseling Services utilize a service system that emphasizes trust, respect,
confidertiality, and compassion. Its overall goal is to maximize student success by attending to any
emotional or personal needs which may impede learning. Through personal counseling, students learn
to take charge of their lives, acquire skills necessary fostagjuo the demands of university life, and
overcome difficulties that may prevent them from meeting their academic and career goals (refer to
Student handbook for policy details).

9.2. Orientationprogram for newstudents

AU gives special attention and atsise to new students to ease the transition between life at-high

school and the university. For this purpose, a special program has been designed and run a number of
time throughout the academic year at the department level to familiarize students wittuthicula,
FIOAEAGASAT RSLINIYSYyld FOGAGAGASAIT ¥FdzidzNB 2 LILJ2 NJ
Deanship of Student Services (DSS) in at least one of these activities in order to provide students with
more focused details about studeiife| clubs, student counseling, career and other services. Senior
students trained by the DSS may as well be engaged as advisersamademic issues.

9.3. Student Activity

The Office of Student Life (OSL), at Ajman University is designed to complemeradbmiac
experience and enhance the student experience through a wide range-afrrazular activities,
programs, and services. This Office organizes many activities that span a wide range of interests,
covering social issues, culture, art and sport. dtatss as the central support for the numerous student
societies. Refer to the Student Handbook for further details on social, cultural, art and athletics activities
provided and organized by OSL.

9.4. Students Role in Institutional Decision Making

Ajman Univesity considers its students to be an important element of its operations and events and
values their opinions and suggestions. Students can submit their written concerns/suggestions to the
Dean of Student Services, the Miigancellor or to the Chancellia the appropriate channels.
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9.5. Student Council
Student Councils represents the voice of the students and provide leadership in assisting and organizing

activities for all students. There are opportunities for any student to serve as a member of the Council
Those interested in being considered for membership on the Student Council, should apply to the
Deanship of Students Affairs.

AU recognizes two singdgeender student councils for male and female students. Each student council
consists of 15 members, wieef10) members are nominated by schools and colleges while the rest (5)
members are chosen through campwigle elections. The Student Council mission is to represent the
students and give them the opportunity to communicate their views and concerns.vitdgso
resources for the various student organizations and clubs, offering guidance and support in an attempt
to build a generation that is established on the notions of teamwork, dedication and responsibility.

9.6. Student Societies

A student society is a bgalected by AU students; society activities are supported by the DSS. There
are also academic societies in each college. The goals of these societies are to:

a. Encourage student participation in a variety of activities

b. Promote the spirit of cooperatiommong students, and encourage them to take on
responsibility

c. Provide support to new students by advising them and helping them in their new academic
life

d. Obtain student input regarding needs and wishes, and pass the information obtained to the
DSS

e. Act as diaison between students and DSS supervisors

f. Meet with DSS members on a regular basis
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between new students and the new academic society

h. Promote study ethics among studenand encourage them to abide by the rules and
regulations of the university

i. Urge students to abide by the morals, principles and doctrines required by Islam

In line with the vision and philosophy of the AU, the DSS arranges a series of developmeatainatiu

and cultural courses for student leaders, with the aim of improving their performance and developing
their leadership skills.

9.7. Student Media

The university has varied media channels which reflect its noble mission and ensure effective
communicatiorwith its population. Also these channels are used for training its students in a
professional and credible manner. This is actually done under the supervision of highly
qualified faculty who are members of the college of Mass Communication.
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9.8. HealthServies

The University Healt@linics seek to complement the academic mission of AU and are dedicated to
providing educational, supportive, consultative healthcare services to students, staff, faculty and
eligible dependents. In doing so, the Health Cliniogesto make the campus a healthy and safe place

to study, work and live.

9.9.StudentiD Card

Students will receive a university ID card containing their photograph, name, date of birth and AU ID
number. The ID card should be carried at all times. It provides access to certain academic buildings and
hostels. In addition, the card is required fonasksion to sports facilities, to sit university exams and to
make use of computer facilities. The loss of an ID card should be reported immediatel@tiicthef
Admissiosand Registration. Fraudulent use of an ID card shall result in disciplinany acti

10. The Caree€ounseling Center

Mission

The Career Counseling Center endeavors to serve AU students and alumni by educating them to
successfully identify, plan and pursue their career goals. The center supports the mission of the
university in its three ichensions- education, information and investmentby providing quality
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To achieve its mission, the center is assisted by the AU Alumni Associatinprainorganization

which aims to enhance interaction between alumni, students, the university and the community.

Objectives

The Career Counseling Center aims to:

1 Help new students to select courses appropriate to their career interests and aspirations
1 Help students and graduates in decisibaking, goasetting and planning for thedareers

9 Offer guidance to students and graduates regaydie skills necessary to mestolving job
requirements

Help students and graduates acquire effective job seitth s
Signpost students and graduates to job search resources

Provide AU with jolmarket information to aid academic planning
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Seek recruitment, internship and voluntary or piarte opportunities for students and
graduates through liaison with businesggs/ernmental bodies and organizations

=

Establish a plan for assessing the performancau@fer services and activities

i Establish and foster lifelong professional andspeal relationships between thmiversity
and its alumni
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Promote communication betweexrlumni, and between alumni and the university

Promote the Alumni Association within thewersity and engender goodwilinderstanding
and support for the university in the wider community

| Offer alumni opportunity to contribute to and participate inthe A @S NBA A (makihg RS OA & A
processes

9 Establish fundraising mechanisms for the Alumni Association

Services
The work of the Career Counseling Center includes:
Organizing:

1 Career days

9 Social and cultural events

1 Alumni clubs and forums

Providing services
9 Caeer guidance
1 Group and individual counseling
1 Employability skills development

1 Psychometric tests

Informing:
9 Posting job advertisements electronically and on campus notice boards

1 Employer portal
1 Job seeker portal
1 Classified jobs

Registration Process:
Sudents must register with the CCC in order to receive job notifications and event invitations.
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11. Student Succe<senter

The Student Success Center (SSC) offers a variety of stedégried services to ensure academic
excellence. From free tutoring, individualized academic coaching to tailored workshops, the Center will
provide the tools and resources necessary to achisveission. The SSC has a mandate that goes
beyond employment training and deep into producing competent, confident, and capable professionals
who will contribute in developing their society.

The SSC will help students reach their full academic potantiahrive during their University years
through early identification of students at need for academic support and through providing
comprehensive support tailored to the needs of the student to help develop capable andundid
graduates who will entehe work force and help foster a forward thinking and progressive society.

11.1. Objectives
With close liaison with college Deans, faculty, managers and students at AU, the SSC will:
1. / 2y RdzO0G ySSRa |aaSaayvySyi &adNWSea an® SELX 2 NB
weaknesses that are in most need for addressing through the SSC.
2. ldentify students in need for academic support and provide the needed mentoring through
different strategies to ensure that the students excel in their academic performance.
3. Deliver a sees of workshops, seminars, tutorials and other activities that assist in enhancing
a range of skills needed for a successful academic performance.
4. Conduct regular reviews to assess its effectiveness and ways to improve its functions.

11.2. Support providedby the SSC

The SSC will provide a range of personalized studigifdred services as shown in Figure
below.

VR

Academic coaching
One on one

Smart Study
Academic enhancement
program

Peer tutoring
Student-to-student

Generic skills workshops and
seminars

\/ Skills Support Service
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12.

12.1.

10.

11.

12.

13.
14.

15.

Student Rights and Responsibilities

Student Rights

Every student enjoys all rights and freedoms recognized within the University by the Laws of
the United Arab Emirates as long as this does not violate the Code of Student Conduct.
Every student has the right to fair equal treatment by the University. A student has a right to
be free from discrimination based on ethnicity, color, religion, genatital status,

nationality, language, or personal handicap. However, a distinction, exclusion, or preference
based on relevant academic or physical aptitudes required and made in good faith is
considered to be nodiscriminatory.

All students have theFiKiG G2 KIFI @S Iy SYy@ANRBYYSyYy(d &dzLJJ2 NIiA
their own educational goals.

Students can function in their daily activities safely and easily.

The university is committed to ensuring that adequate measures are taken to protect the
security of students on the university campus.

'Y NB&aLSOla GKS ailidzRSydQa NAIKG G2 LINRGE Oe 2-
information disclosed by the student and for the student is considered to be personal; this
information will not be disclosdd third parties without your consent. A permanent record

for each student enrolled in the University is maintained by the Office of Admissions and
Registration. The written consent of the student is officially required to disclose his/her
academic recordExceptions are made for parents, sponsors, authorized AU officials and in
compliance with a judicial order.

AU shall make sure that students know their rights and responsibilities, as well as applicable
' YAGSNRERAGE LIt AOASA IsgbiyatibdNBdOr$hiR detBraisifulfiled S  dzy A O ¢
when the university makes copies (hard or on the university website) of the Student
Handbook available to every student upon being admitted to and entering the university.
Students have access to help them mnaging their own affairs, increasing seifareness,

career planning and personal decision making;

Students have access to established grievance procedures.

Students have access to various activities beyond the classroom, which support intellectual
and personal development.

Students have access to excellent faculty, academic technology, classrooms, libraries,
presentations and other resources necessary for the learning process.

Students have the right to get prompt and appropriate responses from t@eSINE A ( & Q&
academic and administrative Offices.

Every student has the right to quality education.

Every student has the right to a fair and impartial assessment of his/her performance as a
student.

AU shall furnish students with relevant course informattoanable them to make informed
course selection.
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16. A student who is accused of a disciplinary offence has the right to present an appropriate
defense.

12.2. Student Responsibilities

Students must behave in a manner that is civil and compatible with the uiliée@ia T dzy OG A2y
educational institution. Students are required to obey the rules and regulations of AU as laid out in the
Student Handbook and University Catalog. In particular, students are expected to abide by all rules and
regulations expressed ihg Code of Student Conduct. Students are expected to familiarize themselves
with these codes and their obligations and responsibilities toward the university, its faculty and staff,
20KSN) atdzRSyGa IyR @AaAG2NAR (2 ngKdsruptiog ofteNRE A (& @
educational process, destruction of property, and interference with the orderly process of the
university, or with the rights of other members of the community, cannot be accepted. In order to
achieve its objectives and function prolye AU has the authority mandate to maintain law and order

and to discipline those who are disruptive of the educational process.

13. Student Disciplinary and Academic Integrity Policy

The provisions of this policy shall apply to all students' violationbepecademic or neacademic,

which expose students to the disciplinary penalties provided for in this policy whether the violation has
been committed on campus, at the students' hostels, during training, at the host institution for students
under exchang program, or events organized or sponsored by the university.

Except for cases of plagiarism, all cases of disciplinary violations, shall be considered by the-University
level Student Disciplinary Committee (SDC). Only the plagiarism cases shall Eecbbgidhe
Collegelevel Student Plagiarism Committee (SPC).

Any breach of rules or regulations of the University or customs and traditions of the UAE shall be
deemed a violation that warrants disciplinary action, including but not limited to the fajlowin

13.1. Violation of the Code of Public Conduct

All members of AU are expected to conduct themselves in accordance with the regulations of the
university, and the laws of the UAE. In particular, AU students are requested to play an exemplary and
positive rolen enhancing the reputation of the university:

1. Any act that violates the rules and regulations of the university or the units affiliated to it, or
disrupts the requirements of the educational process on campus-oaofpus.

2. Failure to abide by the dresede and public appearance code which are consistent with public
morality.

3. Failure to comply with the instructions of the university security personnel or any of the
university officials while performing their duties, such as student's refusal to prakerhis
identity when so required.

4. Any acts or statements or hints, expressed in person or via a social media cutetmuns

or off-campus, which constitute an insult to honor or dignity, or viewed as contrary to good
conduct or might bring the university its employees to disrepute.
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5. Disrupting or causing disturbance to lectures, events, conventions organized inside or outside
of the university, including online class sessions, events, activities, or proceedings by
whatever mean(s) or incitement to do so.

6. There will be disciplinary action if students violate the safety rules and guidelines specified by
the University regarding Covi®. These include, but not limited to, wearing of masks on
campus and the notdistarA y3 G KS aLl OAy3a 2F OKFANR Ay Ofl a

7. Using the university buildings or its physical or academic assets for purposes other than those
intended without obtaining a permission from the university, or attempting to damage those
assets.

8. Presence in places where students are not allowed or fadurbserve the time schedules
for entry of students.

9. Distributing leaflets or issuing magazines without a prior written permission from the
university management.

10. Placing posters in places other than the designated ones without a prior written permission
from the university management, or writing on walls or furniture.

11. Misuse of any of the means of student transportation such as busesther means of
transportation.

12. Possession of devices, films, pictures, tapes, newspapers or magazines which contain
materials incompatible with morality and decency within the university and its facilities,
including the university residence halls.

13. Filming and Taking of Photographs: Using cameraampus (be it via mobile phones,
portable computers or any other electromievices) in a way that has a negative effect on
others and the standing and image of the university.

14. Smoking or using electronic cigarettes, etc. in enclosed areas on campus or at the university
housing facilities.

15. Carrying firearm or white weapons or pessing inflammable or explosive materials;
possessing, using or selling drugs; circulating counterfeit money, etc.

16. Raising funds or collecting signatures without permission from the concerned authorities at
the university or abusing the permission grantethis regard.

17. Using words, signs, images, graphics or any other means that offend national or religious
sentiments.

18. Any behavior involving discrimination against any student or member of the university
community on the basis of gender, religion, ageahility, race, nationality, color or origin.

19. Committing or attempting to commit a crime of any kind, including theft, forgery of documents
or using forged documents.

20. Stealing educational materials or tests, or illegally obtaining the same.
21. Unauthorized amess to the website or electronic system of the university.
22. Altering of grades or any electronically stored data.

23. Knowingly providing false information to any of the university staff, faculty or administrative
units.
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24. Misuse of university records, documeragscounts, proofs of personal identity and computer
software.
25. Causing material or moral damage to the University in whatever form it takes.

26. Possession, consumption, distribution of alcoholic drinks or material, or being under the
influence of alcohol.

13.2. Violation for: Filming, taking pictures, and forms of unacceptable behavior in the
classroom including online classes

1. Using cameras ecampus (be it via mobile phones, portable computers or any other electronic
devices) in a way that has a negative effattothers and the standing and image of the
university.

2. Making videos to record scenes of students attending online classes or taking their pictures as
shown on the screen and sharing them through social media, email, websites, or any other
public or privée media platform.

Displaying or sending offensive messages, videos, or pictures.
4. Harassing, bullying, or annoying a participant in a classroom including online classes.

Using inappropriate language in an educational setting including online classes.

13.3. Pendlies fa violations of Codef Public Condugcfilming and Taking

Photographsind other UnauthorizedBehaviors
One of the following penalties shall be imposed on the student who violates the Code of Public Conduct,
films and/or takes photographs, or conmsniother unauthorized behaviormcluding online class
sessions, events, or activities:

1. Verbal warning.
2. Written warning.

3. Depriving the student of all or some of the privileges, services or extracurricular activities
provided by the University farperiod not exceeding two semesters with or without refund of
fees.

4. Depriving the student of completing the course in which the violation is committed; awarding
a failing grade on the course and obligating the student to pay the course fees.

5. Deprivhg the student of completing the whole semester in which the violation is committed;
awarding a failing grade on all of the semester courses s/he is enrolled on and obligating
him/her to pay the fees.

Suspension from study for one or more upcoming séenes

Expulsion of the student from University and awarding him/her a failing grade on all of the
courses of the semester in which the violation is committed, with taking benefit from the
academic records, and obligating him/her to pay the fees.
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13.4.

Expulsion of the student from University and awarding him/her a failing grade on all of the
courses of the semester in which the violation is committed, without taking benefit from
his/her academic records, and obligating him/her to pay the fees.

Violationof Academic Integrity Plagiarism

1. An act of plagiarism is committed when one uses the ideas or work of other people and the

representation as one's own original work. Ajman University deploys plagiarism detection
software as well as other verificatiorote to detect any act of plagiarism.
Plagiarism encompasses a wide range of forms, such as:

Written research, books, articles, and theses.
Graphic illustrations, images, and motion pictures.
Graphs, maps and models

Audiovisual material

> > > > >

Online material

Thefollowing are deemed an act of plagiarism:

AThe submission of any work or academic activity, which is an ideajgabf a section of
a2YS2yS StasSQa ¢2N] > 6A0GK2dzi 1 Oly26f SRIAY3

A Submitting the same piece of work for assignments in different classes without previous

permission from instructors involved. This also applies when a student submits own previous

work, or combining parts of previous works with current work, without approom all

instructors involved.

A Borrowing phrases from a source without using quotation marks, or finds synonyms for the

I dzi K2 NQRa fFy3ddzZ 3S gKAES 1SSLAyYy3I G2 G4KS &l YS
ANeglecting to cite sources, or misquotésources, or paraphrases a source by using similar

words, groups of words, and/or sentence structure without acknowledging the source.

A Asking or hiring others to conduct research or an academic activity on behalf of the student
without prior written pernission from the course instructor or supervisor of the research or
academic activity in question.

AThe deliberate provision of invalid research data or false data related to an academic
activity, a questionnaire, or statistical work, which the student bag hssigned to do.

ACKS FIfaS FGGNRodziA2zYy 2F +y Ayy20FiAzy G2 2

A Copying the content of online blogs without crediting the source.

AThe use of audigisual material without crediting the source.

AThe use of graphic illustrations, images, motiondgdts & > | YR NBLINBaSy Ay 13
own without crediting the source.

ACKS GNIyatlrdAzy 2F 20KSNRQ ¢2N)] G2 | RAFTFS!
without crediting the source.
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Student Awareness or Author Responsibility

Students in the Univeity shall be made aware of the consequences that could lead to the allegation
for suspected plagiarism. Students are require to:

- Acquire necessary academic writing skills.
- Know vhat are the possible violations thedn result into plagiarism.
- Know the acepted citation style.

The University acknowledges the need to create appropriate student awareness regarding the subject
and provide necessary support to deal with the situations that can result into student being alleged.
The university hails to:

1. Educatethe student community on the possible penalties involved in plagiarizing.

2. Educate students on using Turnitin or other available (free) resources to check their work, like,
PapersOwl, Grammarly, Quetext etc.

3. Supporting faculties, colleges and departmentendtighten their students on the issue of
plagiarism.

4, ¢KS O2dzNBS62NJ] 2NJ FaaArdyySyid akKSSG akz2dZ R O
plagiarism and the related penalties.

5. Senior Librarian to provide guidance on citations and how can this leadgjitariBta.

13.5. Disciplinary Penalties for violations of Academic Integrity

1. Faculty members are responsible for checking acts of plagiarism in their courses. If a faculty
determines that an act of plagiarism has been committed, a report of the incident withréagpo
evidence shall be submitted to the Head of Department who in turn will forward the report to the
College Dean for further action. The Dean shall refer the case file to the SPC. The SPC will take one
of the following actions as appropriate:

1.1. If the student has no previous record of plagiarism in any course, a zero grade is given to
the submitted work.

1.2. A student committing a second plagiarism offense in any course (not necessary the same
course) will be awarded a failing grade on that course and siah@é#ull course fees. The
plagiarism offence shall be noted in the student's record of grades and marked with "XF".

1.3. A student committing a third plagiarism offense in any course (not necessary the same
courses) will be awarded a failing grade on allsesiof the semester in which the student
commits the violation and shall pay the fees for all courses. The plagiarism offence shall be
Yy20SR Ay (GKS addzZRSydua 3INIRS&a NBO2NR FyR 0S
in that semester.

1.4. A student cenmitting a fourth plagiarism offense in any course (not necessary the same
courses) will be suspended from the University for two semesters, and will be awarded a
failing grade on all courses of the semester in which the student commits the violation and
shall pay the fees for all courses. The plagiarism offence shall be noted in the student's
AN} RSa NBO2NR YR 06S YIFINJSR ¢6AGK GKS b-C¢ ¥

1.5. A student committing a fifth plagiarism offense in any course will be expeimdtlie
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University, and will be awarded a failing grade on all courses of the semester in which the
student commits the violation and shall pay the fees for all courses. The plagiarism offence
shall be noted in the student's grades record and be markédwiil KS b - C¢ F2NJ | f €
taken in that semester.

2. The student will have to pay the fees for all courses. However s/he can benefit from his/her
academic record.

3. Upon a written request submitted by the student to the Office of Admissions & Registnation,
0ST2NBE KA&GKKSNI fFad {SYSausSNI 4 GKS | yADSNEALU
OGN YAONRLII AT GKSNB Aa y2 Y2NB (KIFy 2yS O2dz2NES

4. The University may supplement its penalty with a decision to fully or pabtiallthe student from
the privileges provided by the University for a maximum period of two semesters

13.6. Violation of Examination Rules

1. Violation of examination regulations, roampliance with instructions of the examination hall
supervisor or any of thmvigilators, disrupting the peace and quiet of the examination, and/or
causing examination delays.

2. Committing or attempting to commit any kind of cheating in an examination or assisting another
student to cheat in any shape or form.

Providing false persahinformation on answer sheets or attendance list.

Possession or use of any communication, storage or any other electronic devices. These include but
not limited to: mobile phones, smart watches, and earphones even if switched off.

5. Possession of unautheed academic materials related to the examination subject matter in any
shape or form.

6. Writing notes related to the examination subject matter on the body, dress, wall, table or any other
medium.

7. Refusal to hand over the answer sheet to the examinationn@bee's official or any of the
invigilators before the student leaves the exam hall.

8. An act of impersonation by any person from inside or outside the University by sitting an
examination or presenting an assessed academic activity on behalf of artoidemt svith or
without his/her knowledge or consent.

9. Involvement in any illegal activity with regard to examinations such as the leakage, stealing,
distribution, selling, and/or buying of an examination related content or material.

10. Physical or verbal assaaf an invigilator, student, or any other person in the examination hall.

11. Cheating in online examinations, tests, quizzes, assignments, projects, or any other form of
assessed academic activity. This may include but not limited to: collaborating with one or more
students or individuals in conducting assessment activities, unlaglicitation of assistance from
other individuals, unlawful use of any electronic devices or software, unlawful communications with
20KSN) aGdzRSyia 2NJ AYRAGARdzZIf aX AYLISNREZ2YlFGAZ2YZ
guestion banks, and amgher act that violates the sanctity of fair online assessment. Proven cases
are subject to the same penalties as foclass and proctored assessment activities stipulated in
sectiontitttdd 5AaOALX AYIFI NBE t Syl fGdAS&. F2N) +A2fLGA2y 27F



Uboocl 2ol
N AJMAN UNIVERSITY

13.7. Diiplinary Penalties for violations of Examination Rules

1. A written warning is issued for every student committing a violation as desarilsedtion 13.6
Item 1. Subsequent repeats of the offense in future examinations result in a failing grade (grade X)
2N 6KS O2dz2NES YR GKS OlIFasS akKlftt 0SS y2SR Ay |
"X" for that course.
2. A student committing one or more examination violation describ&ection 13.6ems 2, 3, 4, 5,
6,7, and 11 for the first time wilbe awarded a failing grade (grade X) for the course in which the
student committed the violation. The student shall pay the full course fee. The cheating case shall
0S y2GSR Ay (GKS adGdzRRSyidiQa FA{S IyR KAakKSNI (NI
3. Astudent committing one or more examination violation describeglection 13.8ems 2, 3, 4, 5,
6,7,and11for the second time will be awarded a failing grade (grade X) for all courses registered
in the semester in which the student commits the violatibhe student shall pay the full course
fee for all courses registered in the semester. The cheating case shall be noted in the student's file
and his/her transcript marked with "X" for all the courses registered in the semester.

4. A student committing oner more examination violation describedSection 1& Items 2, 3, 4, 5,
6, 7 and 11 for the third time will be awarding a failing grade for all courses registered in the
semester in which the student commits the violation and will be suspended forltheifhg two
semesters. The student shall pay the full course fee for all courses registered in the semester. The
cheating case shall be noted in the student's file and his/her transcript marked with "X" for all the
courses registered in the semester. I thtudent decides to transfer from the University, the
student can benefit from his/her academic record.

5. A student committing one or more examination violation describ&kction 13.8ems 2, 3, 4, 5,
6, 7 and 11 for the fourth time will be awarded a failing grade for all courses registered in the
semester in which the student commits the violation and will be expelled from the University. The
student shall pay the full course fee for all courses registered isetmester. The cheating case
shall be noted in the student's file and his/her transcript marked with "X" for all the courses
registered in the semester. If the student decides to transfer from the University, the student can
benefit from his/her academiecord.

6. A student involved in an act of impersonation descrilme&ection 13.6tem 8and 11(as an
impersonator or as the student being impersonated) will be awarded a failing grade for all courses
registered in the semester in which the violation wasmitad and will be suspended from the
University for one semester. This penalty will apply if the impersonation offense is committed for
the first time. Both students shall pay the full course fee for all courses registered in the semester.
The impersonatin case shall be noted in each student's file and his/her transcript marked with "X"
for all the courses registered in the semester. Any student involved who decides to transfer from
the University can benefit from his/her academic record. The Univerajtporsue other forms of
legal action if the impersonator is not an Ajman University student (i.e. a person from outside the
University or an employee of the University). A repeat of this offense will result in expulsion from
the University and a failingagle awarded to all courses registered in the semester and marked
GAOGK - £6d ¢KS FdzZt O2dzNES FSS F2NI Fff O2dzNESA
student involved cannot benefit from his/her academic record when the offense isittechm
second time.
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7. Any student involved in the leakage, stealing, illegal distribution, selling, and/or buying of an
examination related content or material will be awarded a failing grade for all courses registered in
the semester in which the violatiamas committed and will be expelled from the University. The
cheating case shall be noted in the student's file and his/her transcript marked with "X" for all the
courses registered in the semester. The student shall pay the full course fee for all courses
registered in the semester. The student cannot benefit from his/her academic records. The
University may take further legal action against any person involved.

8. In the case of physical or verbal assault by a student in an examination hall, one of ttiespenal
mentioned insection13.3 shall be imposed on the student.

9. Upon a written request submitted by the student to the Office of Admissions & Registration, not
0STF2NBE KA&AkKkKSNI flFrad {SYySaidSNI a4 GKS ! YyADBSNEAI
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13.8. Appealing Against Disciplinary Decision or against SPC Decision

1. The student may appeal the disciplinary decision issued against him/her in a letter addressed to the
Chancellor ohis authorized representative. The student shall submit the letter within a maximum
of seven working days of his/her being notified of the decision, in writing, as per the academic
calendar, otherwise the decision shall be final and enforceable.

2. The appeashall only be accepted on procedural grounds if it is lodged within the legal deadline
and it involves one or more of the following:
- Failure to observe the investigation procedures provided for in the University policies.
- Emergence of previously umbwn evidence which might have influenced the decision.
- The disciplinary penalty is not commensurate with the violation.

3. If the Chancellor or his authorized representative accepts the appeal on procedural grounds, he
shall refer the case to a differeatl hoc committee for reonsideration.

Appealing a disciplinary decision shall not lead to the aggravation of penalty against the appellant.

A student has the right to file an appeal against the decision of the SPC to the Dean of the College.
The decisiorf the Dean will be final, except in the case of suspension, expulsion, or awarding a
failing grade on one or more courses. In these cases, the student may appeal to the Chancellor who
shall refer the case to a different ad hoc committee fecoasideraton. The decision of the
Chancellor will be final.
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14. ClassSize Policy

AUis committed for implementing efficient class-size policy. Slection of classsize depenls on te

nature of thecourse ad insureseffective course clivery. Thigpolicy sets the gudelinesfor sekction

of agppropriate classsize for each cousein differentcalleges. All AU colleges have guidelines regarding
maximum class size, the rationale for such guidelines, demonstrates that the AU adheres to its own
policies and the guidelines igsl by the CAA.

Table 2. Class size of courses in some graduate programs offered by AU.

Business

. . 25
Administration

Law 15
Pharmacy 20
Dentistry 12

College of Theory studio
Architecture, Art and

Design 25 15

College oHumanities Theory Studio

and Science o5 10

Class Size 25 15 20 12 40 35

1 = Master oBusiness Administration

2= Master ofLaw

8 = Master of Science in Pharmacy

4= Master of Science in Restorative Dentistry
5= Master in Urban Design

6= Professional Diploma in Teaching

I The maximum class size does not mean the optimal class size. The maximum class size
reflects the level of the course, coudearning objedtes, degree of facukstudent
interaction and instructional methods used.

91 Deterioration of the learning experience is generally experienced if the class size goes above
the maximum level.

1 Inaccordance with the CAA and AU standards, the class size slepethe size of lecture
hall, effective teaching and availability of modern educational resources.

1 Rules and regulations governing supervised studies are outlined and published in the student
handbook.
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15. Tuition Fees & Financial Regulations

Application and Registration Fees

Tuition fees for the graduate programs offered at the university are as follows:

The application and registration fee for graduate programs is AED 2,000. The fee should be paid in cash
in one installment upon registratipand is not part of the tuition. The application and registration fee
is nonrefundable, except when the application is rejected in which case an amount of AED 1,700 will

be refunded to the student.

Students admittedo the Doctorate of Business Adminggtiion are required to pay a seat regation
depositof AED 25,000This deposit is nerefundable and no#transferable and must be paid before

iKS RSIRtAYS
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the applicant joins the university. If the student asks to defer admission to the following semester and

the request is approved, the deposit will be applied to the following semester.

- Tuition fees for the Graduate programs offered at the university laws:

College of Architecture, Art
and Design

College of Business
Administration

College of Law

College of Humanities and
Sciences

College of Pharmacy and
HealthSciences

College of Dentistry

M.Sc. Urban Design

MBA: Human Resources Management
MBA: Financial Management

MBA: Marketing

DBA (Doctorate of Business Administration)
Master of Law (Public Law)

Master of Law (Private Law)

Doctorate of Philosophy in Law

Master of Arts in Arabic language and
Literature / Literature and Criticistn

Master of Arts in Arabic language and
Literature / Grammar and Syntax

Professional Diploma in Teaching**
M.Sc. in Pharmacy (Clinical Pharmacy)

M.Sc. in Pharmacy (Pharmaceutical
Technology)

M.Sc. in Restorative Dentistty
Master of Science in Pediatric Dentistry ***

Masterof Science in Endodontics ***

AED 2,500

AED 2,000

AED 4,500
AED 2,200
AED 3,500

AED 2,000

AED 2,000

AED 1,000

AED 3,125

AED 420,000 per
program (3 years)
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* 20 % discount on tuition fees per semester.
** 30% discount on tuition fees per semester
*** The average annual tuition is AED 140,000 per academic year.

Additional Fees

1 Student service fee per semester: AED 400

9 ID card, per academic year: AED 35

1 Application fee for an incomplete course: AED 500
1 Grade grievance application: AED 200

1 Extra copy of the academic transcript: AED 100
1 Reference letter: AED 30

1 Wall Certificate: AED 100

91 Certification / Smart label: BE250

9 Graduation Regalia: AED 1000

I Financial Letter: AED 30

1 Cheque Withdrawn Letter: AED 200

1 Graduation Certificate Attestation: AED 100

1 Locker Rent: AED 100

91 ID Card Lost: AED 50

1 Password Reset Fee: AED 20

The University may and reserves the righincrease the fees up to 10% per academic year when
deemed necessary.

5% VAT will be added to all the above fees as per Federal Law no (8) of 2017 on Value Added Tax.

Payment Terms
In order to register in fall, spring and summer semesters, a studenldspay an advance amount as
follows:

AED 6,000 AED 3,000

Upon registration, students should pay the tuition fees in full in order to avoid the late payment fees or
suspension of any or all AU services. The Office of Finance haghtte take any necessary action
against any student who has not settled their due balance, including suspension of registration,
dropping the registered courses, suspension of services, and ineligibility to attend exam sessions.
Tuition fees for summesemester should be paid in one installment upon registration.
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15.1. Fee Payment Deadlines and Late Payment Penalties

The following deadlines apply to the settlement of semester fees:

Semester Payment Payment DeadlineA Payment DeadlineB
Fall Semester 5 October 5 December
Spring Semester 5 March 5 May
Summer Semester * 5 July

Late Payment Fedf payment is not completed by deadline A, a late payment fee of AED 500 will
be charged.

Reinstatement feelf payment is not completed by deadline B, AU services will be suspended and
only reinstated when the overall due balance is paidddition toAED 1,50€einstatement feeand
the AED 500ate payment fee

* One final deadline applies to Summer Semegtarhich case a late payment fee of AED 500
applies in case the abowveentioned payment deadline is exceeded.

Note: The abovenentioned penalties will apply to any overdue balance, regardless of the amount, and
will not be waived for any reason.

15.2. Paymenby Installments

If full fees cannot be paid immediately, installmecas be arranged through pedated cheques,
which is subject to prapproval of the Office of Finance, and as per the following due dates:

Fall semester  Spring Semester

5September, 5 February | 25% of net remaining balance
Due 5 October 5 March 25% of net remaining balance

5 November 5 April 25% of net remaining balance
Dates

5 December 5 May 25% of net remaining balance

In case a student chooses to pay by installment @ithicheques (dated as above and equivalent to
the applicable percentages) must be submitted to the Office of Finance no later than 3 working days
prior to the payment deadline A.

Bounced Cheques are subject to a penalty of AED 500 fee per cheque.
If student has two or more bounced cheques, then cheques are no longer a valid method of payments.

Failure to attend a course does not result in a refund of applicable fees. Students not planning to
attend any course must drop their registration during the addpdreriod.
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For any related enquiries, please contact the Office of Finance as mentioned below:

Student Student Hult, ' 8:00 am. To 4:00

) +9716-7056151 = finance@ajman.ac.a
Accounts First Floor pm.

15.3. Accepted Paymemethods

Online / Online through Banner system.
Office.

Cheques Current and Posiated cheques drawn on UAE Banks. Please include the
A0dzRSy G Qa y I YnSraber land ser®diEh dnithe backsof the
cheque.

Acceptance of Postated cheques is subject to approval of the Office of
Finance.

Cheques that do not clear for any reason are charged a penalty of AED 500
per cheque.

If two or more cheques do not clear, clues are no longer accepted as a
form of payment.

Cheque Withdrawal Fee of AED 200 will be charged per each withdrawn
cheque.

Cash Deposits Deposits can be made at any branch of Al Ansari Exchange around UAE.
through Al Ansari| peposits araccepted in the form of cash only.

Exchange {0dZRSYyd Q& y+EYS FyR | yAGSNEAGE L5 yd
instructions.

The deposit confirmation shall be scanned and emailed to finance@ajman.ac,

Bank Transfers| Alman Bank
Deposits - Branch: Khalifa BranchAjman
- Account Name:  Ajman University of Science & Technology
- IBAN: AE720570000017482222011
- SWIFT: AJMANAEAJ
Mashreq Bank
- Branch: Riga Brabetbai
- Account Name: Ajman University of Science & Technology
- IBAN: AE170330000010493141592

- SWIFT: BOMLAEAD
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{GdzRSyi(iQa yIFYS YR ! YAGSNEAGE L5 yd
andtransfers.

The deposit slip or transfer confirmation shall be emailed to
finance@ajman.ac.aer sent by fax to: +971 6 74 34 647.

15.4. Refund Policy

Application and Registration fee

The application and registratidee for the graduate programs is not part of the tuition fees. It is
non-refundable, except when the application is rejected. In this eesamount of AED 1,700 will
be refunded to the applicant.

Add/Drop Period

During the add/drop period, students magd or drop courses without incurring charges. If a
student withdraws from one or more courses during the add/drop period, the fees of the dropped
course(s) will be credited to the student account for the following semester.

A student may withdraw fronn@ or more course(s) after the end of the add/drop period, provided
s/he remains registered in at least three courses during that semester (nine credit hours). In this
case, the student does not have the right to claim any refund for the fees of theawithdourses.

Suspension of Registration

During the add/drop period, a student may submit an application for suspension of registration for

one or a maximum of two consecutive semesters. The application should be submitted to the Office

of Admission and Risgration. In this case, the full amount of any fees paid shall be credited in full

G2 GKS &aGdzRSyiQa I O02dzy i F¥2NJ 4KS F2fft246Ay3a &asy
of the refund application to the Student Account Officer (at the OfficanahEe).

If the student submits an application for suspension of registration for one or two semesters during
the two weeks following the end of the add/drop period, he/she shall be entitled to only 50 percent
of the tuition fees of the semester in whibb/she submits the application for suspension.

If the student submits an application for suspension of registration after the end of the two weeks
following the add/drop period, he/she will not be entitled to claim a refund of any part of the tuition
fees of the semester in which he/she submits the application for suspension.

If a student wishes to reclaim any amount from a credit balaicease of suspension only, he/she
must fill in an Application for Refund Form and submit it to the Student AcGfficer (at the
Office of Finance) after the end of the add/drop period. A cheque payment will be prepared within
two weeks from receiving the application. If the student fails to do this, the amount will be credited
to the student balance for the follomg semester.

Withdrawal from the University

During the add/drop period, the student may submit an application for suspension of registration
and withdrawal from the University. The application should be submitted to the Office of Admission
and Registration. In this case, the student is entitled fidlaefund of tuition fees paid for the

semester in which he/she submits the application for withdrawal. The refund will be made within


mailto:finance@ajman.ac.ae
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1 week after the submission of the application for refund to the Student Account Officer (at the
Office of Finance).

If the student makes an application for suspension of registration and withdrawal from the
University within the two weeks following the end of the add/drop period, he/she is entitled to a
refund of only 50 percent of the tuition fees for the semestewhich he/she submits the
application.

The student shall not be entitled to claim a refund of any part of the tuition fees if the application
for suspension of registration and withdrawal from the University is made more than two weeks
after the end of theadd/drop period.

Disciplinary Dismissal

A student who is dismissed from the University for Disciplinary Reasons is not entitled to any refund of
tuition fees of the semester of dismissal.

15.5. Books

The university will supply course textbooks to studentsagonable prices. It should be noted,
however, that a student in receipt of a fee exemption as listed above will pay the full prices for
the books.
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Doctorate of Business Administration (DBA)

Overview

The DBA represents an exciting new opportunity foraheith the talent and determination to
succeed, wish to advance their management or consulting careers, or transition to teaching in an
academic setting. The DBA program will prepare students to advance in a variety of careers, including
those in private ad nonprofit sectors, education, and government. Students will be prepared to think
critically, solve problems, and compete in complex business environments.

Program Mission

The DBA program trains students to become thodggndlers of management practiaed creators of
knowledge by engaging in applied research. With the aid of AU faculty, the DBA students will learn how
to integrate management theory with practice and advance the field of evidsasmsd management.

Program Goals

PG 1To support student® develop and conduct a higfuality theoretical and applied research.

PG 2 To equip practitioners with the potential to lead management practice.

PG3¢2 RS@St2L) aiGdzRRSyiaQ o062Reé& 2F odzaAySaa (yz2efS
scholar or a practitioner.

PG 4To support students to solve practical business problems through research.

PG 5To develop effective decision makers and qualifiedinass educators.

Program Learning Outcomes (PLOs)

PLO 1:Apply different research methods to analyze organizations and create new ideas through
research questions that build on existing theory and are relevant to practice.

PLO 2Summarize and synthesimdevant theory and research on a given business issue.

PLO 3Develop effective and innovative global management decisions that are ethical and relevant to
the local context.

PLO 4:Communicate and defend original research findings orally through a foesaarch
presentation.

Management Option:

PLO 5M: Critically analyze and assess research findings and their implications on solving
management and leadership problems.
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PLO 6M: Apply creative thinking in different aspects of business strategies, legujdnsiince,
and organizational development.

Education Option:

PLO 5BEDemonstrate a mastery of skills and knowledge required for university teaching and assessment
of student learning.

PLO 6E:Apply advanced research methods that result in quality puigicaand knowledge
development.

Graduation Requirements

To qualify for the DBA degree, a candidate must

1 Complete a minimum of 60 credit hours toward the degree, including the credits of the
Dissertation.

1 Successfully complete the course of study as spddifithe degree plan, including the
dissertation.

1 Successfully defend the dissertation as directed and approved by the Dissertation Committee.

Admission Requirements

Entryrequirements:

1. / F yYRARF(GSa akKz2dz R KIF @S | Y¥edl rd@nNliedogriz€dd NES Ay ¢
university with a minimum cumulative grade point average (CGPA) of 3.00 on a 4.0 scale or its
established equivalent.

2. Candidates should have work experience of at least two years in the middle or senior
management levels.

3. EnglisLanguage Eligibility: Candidates should achieve a minimum score of 79 {B&sadt
test (IBT) for the TOEFL, TOEFL (ITP) 550 or 6 of IELTS (Academic) test, with the following
exceptions:

1 A native speaker of English who has completed his/her master dagredEnglish
medium institution and in a country where English is the official language.

1 An applicant with a master degree from an Engtigldium taught program who can
provide evidence of acquiring a minimum TOEFL score of 500 on theBRapdrtest, 0
its equivalent on another standardized test approved by the Commission, at the time of
admission to his/her undergraduate program.
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Invitation for Interview:

Shortlisted candidates will be invited for an interview (in person or via Skype) to deterraine fin
acceptance into the program. Details about the interview requirements will be provided to

shortlisted candidates.

Study Plan

Semester 1

DBA 711 Organizational Research Perspectives 3

DBA 712 QuantitativeResearch Methods 3

DBA 713 Global Management Models 3
Semester 2

DBA 721 Contemporary Business Issues in GCC 3

DBA 722 Qualitative Research Methods 3

DBA 723 Seminar in Organizational Ethics 3
Semester 3

Elective Course 1 * 3
Elective Course 2 * 3
Elective Course 3 * 3

Semester 4

DBA740 Research Design and Analysis in Business 3

DBA 741 Organizational Theory 3

DBA742 Seminar in Innovation Management 3
Semester 58

DBA 800

Dissertation

24

* Elective courses to be selected either fr@ption lor from Option
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Option 1(9 Credit Hours)

DBA 731 Organizational Development 3
DBA 732 Seminar in Business Strategies 3
DBA 733 Leadership and Culture 3
DBA 734 Seminar in Finance and Investment 3
DBA 735 Social Entrepreneurship 3

Option 2(9 Credit Hours)

DBA740 Advanced Quantitative Methods 3

DBA 741 Teaching Seminar/Practicum 3

DBA742 Research Seminar/Practicum 3
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Courses Descriptios

DBA 711 Organizational Research Perspectives

The course focuses on the philosophical, ethical, methodologiwhlanalytic issues encountered in
various approaches to research in organization. Particular emphasis will be paid to the critical reading
of research and exploration of research design possibilities in order to help students articulate a
research topic ad a defensible research plan. The course will involve extensive reading of research
across methodologies as well as intensive writing and peer review.

DBA 712 Quantitative Research Methods

This Doctoralevel course covers all aspects of quantitative mépines and their applications in
business. This is a methodological course, developed to equip students with skills necessary for the
development and implementation of their own research dissertation based on quantitative methods.
The course examines theical and practical aspects of quantitative methods in business research
and enable students to better appreciate the strengths and weaknesses of quantitative research
strategies. Students will have the opportunity to use statistical software and apphlisted
guantitative methods, thus gaining some experience in data analysis techniques. Moreover, the course
will discuss theory and hypothesis testing, measurement of constructs, publication strategies, and
various special topics in empirical research.

DBA 713 Global Management Models

¢tKS O2dzNBS Attt FT20dza 2y K2g It 20l ftATLGAZ2Y | FFSO
of theoretical models and practical business cases. The course aims at giving the students a deep
understandingofthe®®2 NA S& 0 SKAYR FTANNYAQ AYGSNYyIlFGAZ2YyFEAT I G
firms engaged in international business. The subject explores key issues facing managers operating in
G2RFreQa It 20t AT SR 62NIRD ¢KS Orsmill Bsitalyhtlihe S NI A y ¢
challenges of motivating and leading a mailtitural workforce, including expatriates and global teams.

Informed strategic decisiemaking and the issue of ethics and corporate social responsibility in a global
context are alsexamined.

DBA 721 Contemporary Business Issues in GCC

In today's rapidly changing global business environment, managers need to be aware of emerging
trends and issues and develop an understanding of how these changes may influence current practice.
This ourse gives you the opportunity to examine a number of contemporary and emerging business
issues, the vehicle for advancing the development of professional values, in order to familiarize you
with the business environment you are likely to be operatiag ia business manager. The course will
enable you to consider the complexity of these issues, explore the available literature and apply
concepts to real world scenarios.

The course also will give students a better understanding of the business envirannitemtGCC
countries and the challenges and opportunities for companies operating within its borders. Whether a
small enterprise or a global business, every commercial endeavor is influenced by GCC political and
economic developments. The GCC will playagor role in the efforts toward a global economic
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recovery; and for this reason, its strategies for sustainable development and increased competitiveness
will be carefully analyzed.

Prerequisite:DBA 711

DBA 722 Qualitative Research Methods

This courseexamines theoretical and methodological aspects of qualitative strategy in business
research and provides students with deep understanding and appreciation to the strengths and
weaknesses of qualitative research strategies. This course covers all agppebtative strategy,
techniques and relevant applications in research in business. This methodological course developed to
equip students with necessary skills for development and implementation of their own research
dissertation based on qualitativ@roach. Students will have the opportunity to apply qualitative
strategy and use the recently introduced sophisticated software to analyze the results of the research.
Therefore, they will be acquainted with some experience in data analysis technicadditiom, the

course explains theory and new developed concepts added to the body of knowledge, and other topics
relevant to empirical work of carrying out qualitative research.

DBA 723 Seminar in Organizational Ethics

The course is designed to stuelhics and social responsibility practiced in organizations around the
world. The seminar will focus on different ethical and social responsibility models and their effects on
the organization and organizational stakeholders. By combining the works ofclasdic and
contemporary philosophers with contemporary applied global issues, students will be able to critically
reflect on fundamental normative questions from an interdisciplinary perspective and reflect on the
rights, responsibilities and challenged w322 R 3t 261 f OAGAT SYakKALIQod

DBA 731 Organizational Development

Organizational Development is a theory and application course at the doctoral level. With a thorough
preparation and grounding in organization and management theories, the student isragied to
RAIFI3Iy2aS YR LINBLINB | LIFTYYSR OKIy3aS STFF2NI P ¢
capabilities to attain and sustain optimum performance levels, measured by efficiency, effectiveness,

and health is the overarching objective of tharter. OD processes bring about successful change

efforts in individuals, groups/teams, irkgroups, and organizations.

DBA 732 Seminar in Business Strategies

The course focuses on key concepts, theories and interconnected research streams in Business
Strategy. It examines basic factors affecting the development and execution of business strategy, policy,
and organizations as well as, examining the integration of the strategy in the areas of marketing,
finance, economics, distribution, and organizationotlge The course will apply the analytical
techniques of management and business using case studies. How management intends to grow the
business, how they will build a loyal clientele and outperform their rivals is the essence of creating a
strategy. The sategic plan must be implemented and executed in a manner that is superior to
competitors and allows the firm to sustain a strategic competitive advantage.

Prerequisite:DBA 723
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DBA 733 Leadership and Culture

This course is designed to examine the rotutitire and cultural dynamics in the selection/emergence

and functioning of leadership. The course will demonstrate the importance of understanding culture,
leadership, and the interaction between them in different context. The underlying theme ofitrge co

is that the skills and behaviors that are perceived as effective leadership characteristics in one culture
are not necessarily those that will be effective in a different culture. By exploring the ways in which
specific characteristics are valued@iéintly by different cultures, the students acquire frameworks for
assessing how to approach a work assignment in a culture that is not their own. The goal of the course
is to help prepare students for business assignments outside of their home countries.

DBA 734 Seminar in Finance and Investment

This is a finance for the DBA program. The course is ambitious in that in addition to studying some of

the seminal work in finance, the course will also survey many current issues in finance academic
research. Téintent is to give the students grounding in some of the classic issues in finance, but also
introduce them early into the concept of what research is, and more explicitly, where it is.

The course reviews basic finance tools and develops the basic fitteewy. It defines and
RSY2yalGNIGSa alFraaSi LINAROAYy3 AyiSttAaaSyOS¢eé FyR 3
incentives, and corporate finance topics. Topics will include portfolio theory, arbitrage pricing,
equilibrium pricing, and securihdNA 0Sa Q Ay F2NXNI GA2y L+ STFAOASyOex
derivatives, performance measurement and capital structure. In addition to the application of the
financial theory to the corporate policy.

DBA 735 Social Entrepreneurship

This cours@xamines the strategies for the implementation of social innovations to help students to
gain knowledge of how they can operationalize and implement social change initiatives; and how they
can develop a dynamic strategy going forward that exploits thésgsefand different social forces for

the advancement of their causes. The student will gain enough knowledge of the theory, leadership,
and management of social entrepreneurship, from evaluating the opportunity through
implementation. It includes assessm of startup strategies, raising funds, assessing risks, legal
aspects, marketing ideas, managing resources and growth, and creation of socially responsible models.
This course provides an open, immersive, and welcoming environment for critical dealddaeuses

on highly interactive applied learning and discussion. Each student will enter the course with their own
social enterprise or innovation idea to develop; or have had prior work experience withpeofign

NGO, government entity or other sakénterprise that can serve as their own case study for analysis.

DBA 736 Advanced Quantitative Methods

This course is to expose students to an intense guided tour of several managerial research questions
and of the corresponding tools made available ly management sciences to address them. The
course concentrates on theoretical and practical business models and enable students to better
appreciate the strengths and weaknesses of quantitative research models. Researchers make an
increasing use of simuians, data mining, and forecasting methods to formulate and solve managerial
problems of increasing complexity. In this context, acquiring model building as well as model
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interrogation skills becomes crucial for academic researchers. This course wilh garéicular, data

mining with neural networks, decision analysis, simulation and optimization methods. Students will also
be exposed to the fundamentals of sensitivity analysis for guiding the crucial phase of exacting
managerial insights from a simtitan code. Special attention will be given to critical thinking about the
assumptions and limitations of the different scientific models.

Prerequisite:DBA711, DBA 712

DBA737 Teaching Seminar/Practicum

Teaching practicum course is designed for Gradstaigents interested in teaching at the University
level. Specifically, the course surveys cognitive research on teaching (e.g., memory, attention, and
motivation) and practical teaching issues (e.g., construction of syllabi, practice delivering effective
lectures, teaching formats, test construction, and grading practices). The course will be organized and
run as a practicum/seminar, not as a lecture. Consequently, both the instructor and students will be
responsible for presenting information and discugsite readings. At the end of this course, students

are expected to be prepared to teach their first undergraduate course with confidence.

DBA738 Research Seminar/Practicum

The student and faculty supervisor arrange the practicum well in advance shehstutient can
prepare by undertaking background reading. The student and faculty preceptor identify the learning
outcomes, primary activities toward achieving these, and meeting schedule within which training and
supervision by the faculty preceptor wélke place. The student and faculty supervisor are expected to
provide a detailed written practicum. The primary objective of the practicum is to strengthen a
alidzRRSyiQa loAfAle G2 aeyiGKSaAl S @I NA 2 dziationa LISOG a
research. The key to this is the ability to articulate linkages between the research questions, the data
gathered to address these questions, the techniques selected for manipulating and analyzing the data,
and the interpretation of findings and inigations in terms relevant to the original research questions.
While the research practicum may not expose students to the specific population or problem of
greatest interest to them, the skills and competencies mastered should help prepare students
methodblogically to carry out their dissertation research.

Prerequisite:.DBA712, DBA 722

DBA740 Research Design and Analysis in Business

This Doctoralevel course covers all aspects of research design and business analysis. It is developed to
equip studentswith the knowledge of the core concepts of research design and analysis of both
gualitative and quantitative researdh. addition, the course explains various ways of analysis of
different research strategies according to ontological position of a rdsaactthe epistemology each
philosophical stands may generate. Also, students will have the opportunity to master a wide range of
skills to choose the appropriate research design and skills to analyze data of both qualitative and
guantitate approach and esthe appropriate software such as (SPSS) and (CAQDAS). Therefore, they
will be acquainted with some experience to carry out research and to be familiar with the techniques
of analysis for empirical work as a practlzated approach to research as craftiko











































































































































































































































































































































































































































































